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Salem School Staff 2013-2014 

School Receptionist:  Mrs. Lee Wood   lwood@salem.cen.ct.gov 

School Secretary:  Mrs. Laurie Barberi  lbarberi@salem.cen.ct.gov 

School Secretary:  Mrs. Emily Doiron      edoiron@salem.cen.ct.gov 

School Principal:  Mrs. Suzanne Zahner  szahner@salem.cen.ct.gov 

Preschool Teacher:  Mrs. Mary Roth  mroth@salem.cen.ct.gov     

Preschool Tutor:  Miss Amanda Hergott  ahergott@salem.cen.ct.gov 

Kindergarten Teacher: Mrs. Carla Oscarson  coscarson@salem.cen.ct.gov 

Kindergarten Aide: Mrs. Kate Kushman  kkushman@salem.cen.ct.gov 

Kindergarten Teacher: Mrs. Elizabeth Marr  emarr@salem.cen.ct.gov 

Kindergarten Aide: Mrs. Susan Savadakis  ssavadakis@salem.cen.ct.gov 

Grade 1 Team:  Mrs. Dale Mainville  dmainville@salem.cen.ct.gov 

    Mrs. Cindi Puhlick  cpuhlick@salem.cen.ct.gov 

Grade 2 Team:  Mrs. Gretchen Leming      gleming@salem.cen.ct.gov 

    Mrs. Judy Butterworth    jbutterworth@salem.cen.ct.gov  

Grade 3 Team:  Ms. Barbara Leyden       bleyden@salem.cen.ct.gov 

                           Mrs. Nicole Hecklinger     nhecklinger@salem.cen.ct.gov 

    Mrs. Tracy Burns  tburns@salem.cen.ct.gov 

    Mr. Thomas Ebersold  tebersold@salem.cen.ct.gov 

Grade 4 Team:  Mrs. Jill MacLachlan     jmaclachlan@salem.cen.ct.gov 

    Mrs. Anne Bowen        abowen@salem.cen.ct.gov 

Grade 5 Team: 

Grade 5 Math & Science: Miss Christina Holth  cholth@salem.cen.ct.gov 

Grade 5 LA & Social Studies: Miss Heather Meisenzahl hmeisenzahl@salem.cen.ct.gov 
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Grade 6 Team: 

Grade 6 LA & Social Studies: Mrs. Mary Barone  mbarone@salem.cen.ct.gov 

Grade 6 Math & Science: Mr. Robert Swan  rswan@salem.cen.ct.gov 

Grade 7&8 Teams: 

Grade 7 Math, Science & SS: Mrs. Susan Bennett  sbennett@salem.cen.ct.gov 

Grade 7 LA:   Miss Janlyn Neri  jneri@salem.cen.ct.gov 

Grade 7 Math:   Mrs. Joan Phillips  jphillips@salem.cen.ct.gov 

Grade 7/8 Social Studies: Mr. Brian Fleming  bfleming@salem.cen.ct.gov 

Grade 7/8 Science:  Mrs. Laura Runkle  lrunkle@salem.cen.ct.gov 

Grade 8 Math:   Mr. David Dander  ddander@salem.cen.ct.gov 

Grade 8 LA:   Mr. Michael Sweeney  msweeney@salem.cen.ct.gov 

Instructional  Support Staff:     

SPED Teacher   Mr. Scott Gordon  sgordon@salem.cen.ct.gov 

SPED Teacher   Mrs. Cheryl Carroll      ccarroll@salem.cen.ct.gov    

SPED Teacher    Mrs. Melissa Quinn  mquinn@salem.cen.ct.gov 

SPED Teacher   Mrs. Judith Staub  jstaub@salem.cen.ct.gov 

SPED Teacher   Mrs. Jennifer Werb  jwerb@salem.cen.ct.gov 

Speech & Language   Mrs. Catherine Conover     cconover@salem.cen.ct.gov  

OT Services   Mrs. Constance Hunter     connie@therapyworksct.com 

English LA Support Teacher Mr. Thomas Ebersold     tebersold@salem.cen.ct.gov 

Math Support Teacher Mrs. Tracy Burns         tburns@salem.cen.ct.gov     

Grade K-2 Tutor  Mrs. Ellen Javor  ejavor@salem.cen.ct.gov 

Grade K-2 Tutor  Mrs. Mary Sturgeon  msturgeon@salem.cen.ct.gov 

Grade 1 1:1 Aide  Mrs. Johna Devoe  jdevoe@salem.cen.ct.gov 

Grade 3-5 Tutor  Mrs. Cathy Freiert  cfreiert@salem.cen.ct.gov 

Grade 4 1:1 Aide  Mrs. Karen Sweet  ksweet@salem.cen.ct.gov 
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Grade 3 -5 Tutor  Mrs. Darra Ryan  dryan@salem.cen.ct.gov 

Grade 4 1:1 Aide  Mrs. Colleen Meese  cmeese@salem.cen.ct.gov 

Grade 7 Tutor   Mrs. Palma Canniff  pcanniff@salem.cen.ct.gov 
 
Inst. Aide   Mrs. Nicole McClain  nmclain@salem.cen.ct.gov 
 
Grade 7 1:1 Aide  Mrs. Erica Williams  ewilliams@salem.cen.ct.gov 
 
Grade 8 Tutor   Mrs. Nancy Senkewicz nsenkewicz@salem.cen.ct.gov 
 
Library Aide   Mrs. Sue Wyand,  

Library Aide   swyand@salem.cen.ct.gov 
 

Unified Arts Team:  

Music    Mr. Chris Hebert       chebert@salem.cen.ct.gov  

    Mr. James Gerrard  jgerrard@salem.cen.ct.gov 

PE/Wellness   Mr. Christopher Pugliese cpugliese@salem.cen.ct.gov 

Health/Wellness  Mrs. Barbara Bashelor     bbashelor@salem.cen.ct.gov  

Technology Teacher  Mrs. Sharon Osga-Dugger sdugger@salem.cen.ct.gov 

Library Media Specialist Mrs. Sarah Kateley  skateley@salem.cen.ct.gov 

Art    Miss Susan Miller  smiller@salem.cen.ct.gov 

French    Mrs. Christie Borelli-Gromaski  cborelli@salem.cen.ct.gov 

Spanish   Mr. Marcelo Guinez    mguinez@salem.cen.ct.gov  

Guidance Department:   

School Psychologist  Mr. Bernard Barille       bbarille@salem.cen.ct.gov  

School Guidance Counselor Ms. Laurie Nagy      lnagy@salem.cen.ct.gov  

    Mr. James Guarino  jguarino@salem.cen.ct.gov 

Support Staff: 

School Nurse:   Mrs. Debra Frank, RN   dfrank@salem.cen.ct.gov 

School Lunch Aides:  Mrs. Mandy Bartok 

Mrs. Rhea Fowler 
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    Miss Meghan Flugrad 

    Mrs. Linda Rogers 

Bus Company:  First Student Bus Company 

Theresa Landry, Manager   Theresa.landry@firstgroup.com 

Custodial Staff:  Mr. Donald Bourdeau,  

Director of Facilities  dbourdeau@salem.cen.ct.gov 
     

Mr. Van Miller, Head Custodian 

Mr. Richard Blackburn, custodian 

Ms. Mary Hensen, custodian 

Mrs. Barbara Hedberg, custodian 

Miss Brenda VanDyne, custodian 

Mr. Sonny Tuccitto, custodian 
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SALEM SCHOOL 

SALEM, CONNECTICUT 

 
PARENT – STUDENT HANDBOOK NOTICE 

 

My child (children) and I have reviewed the Salem School Parent – Student 

Handbook for 2013-2014, which is available for review on the Salem School 

Website at www.salemschools.org 

 

I understand that it is important to review this booklet with my child (children). 

 

Please sign and return this notice to your child’s teacher, who will forward it to the 

school office.   

 

 

__________________________________ 

Family Name  

 

_________________________________________________________________ 

Student Name (First/ Last)     Grade 

__________________________________________________________________ 

Student Name (First/ Last)     Grade 

__________________________________________________________________ 

Student Name (First/ Last)     Grade 

__________________________________________________________________ 

Student Name (First/ Last)     Grade 

 

 

___________________________________ 

Parent/ Guardian Name 

 

___________________________________                 _________________ 

Signature of parent/guardian     Date 
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Salem School 

200 Hartford Road 

Salem, CT 06420 

 

Suzanne Zahner, Principal 

 

 
 

School Office Hours: 8:20 A.M. to 4:20 P.M. 

School Hours: 8:30 A.M. to 3:20 P.M. 

Pre Kindergarten Hours: 8:30 A.M. to 12:40 P.M. 

 

860-859-0267 - School Office 

860-859-3988 - Special Education Office 

860-892-1223 – Central Office/Superintendent’s Office 
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MISSION STATEMENT 
 

 

“Salem School District is dedicated to providing learning environments  

that challenge each student to reach his or her full potential through an 

excellent academic program in a nurturing, children-centered atmosphere. 

The family-school partnership, with the support of the community, 

will inspire our students to achieve excellence in all aspects of their educational 

experience and to become productive, responsible members of 

our community, our country and our world.” 
 

 

 

 

 

Salem Elementary School 

Vision Statement 
 

Believe     ●      Achieve     ●     Succeed 

As an exemplary school, Salem provides students with a curriculum and instruction that enables all students to 

be self-directed, life-long learners. Specific, clearly stated, challenging standards drive our curriculum and 

instruction. Instructional strategies provide for individual differences and interests.  The learning environment 

at Salem School sustains a connection between students’ academic performance and their physical, mental, and 

emotional health.  The Salem School community ensures that all students have a safe, orderly, inviting climate 

that facilitates learning and results in a shared sense of pride by the entire learning community. 

 

It is the vision of the Salem learning community to be a school of excellence.  All members of the Salem 

learning community must have a clear sense of the goals we are trying to accomplish and work collaboratively 

to attain this vision.  

 

The Salem learning community adheres to the following characteristics of the school we strive to become.  To 

achieve this reality, 

 

our students: 
 Demonstrate support and commitment to the school’s vision and values 

 Believe in themselves and take pride in their accomplishments 

 Demonstrate a desire to learn 

 Set challenging goals and put forth their best effort to achieve them 

 Think creatively, make decisions, solve problems, visualize possibilities, learn, and reason 

 Contribute as productive citizens in a global, technological world 

 Participate in and benefit from varied, creative, enriching programs and activities 

 Benefit from active participation in the arts 

 Engage in extended learning activities, and display evidence of learning that is authentic, meaningful, 
and purposeful 

 Work as teams to collaborate and interact with others 

 Accept responsibility for their learning, decisions, and actions 

 

iv 



 Form partnerships with their teachers in working to realize their full potential 

 Conduct themselves in a way that contributes to a clean, safe and orderly atmosphere and ensures the 

rights of all 

 Demonstrate respect and consideration of all 

 Learn the skills necessary to make informed, healthy decisions 

 

our staff: 
 Demonstrates support and commitment to the school’s vision and values 

 Holds students accountable to high expectations for achievement, rigor, perseverance, stamina and 

self-discipline  

 Accepts responsibility for helping students meet expectations 

 Measures student progress frequently using a variety of instruments and communicates results to all 

who can assist students in furthering their achievements 

 Models the importance of life-long learning by commitment to personal and professional growth 

 Collaborates with one another on a regular basis on curriculum, instruction, individual students, and 

school improvement initiatives 

 Collaborates with each other and the community to create real world, authentic learning experiences 

 Seeks opportunities to share knowledge of pedagogy with parents and guardians to increase student 

achievement 

 Recognizes and celebrates individual efforts and achievements of all members of the learning 

community 

 Maintains well-kept physical facilities that meet the needs of students and the community and reflects 

pride in the school 

 Utilizes data and research to make educationally sound decisions  

 Demonstrates respect and consideration of all 

 

our community: 
 Demonstrates support and commitment to the school’s vision and values  

 Supports policies and procedures that are conducive to a positive learning environment 

 Collaborates with the school to create real world, authentic learning experiences  

 Provides the resources-personnel, facilities, materials, equipment, and time-that enable the school 

district to offer exemplary programs 

 Plays an active role in the education of the children and monitors academic performance 

 Works with teachers to emphasize the importance of education 

 Models a commitment to lifelong learning 

 Demonstrates respect and consideration of all 
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district without discrimination on account of race, color, sex, religion, national origin, sexual orientation, 

marital status or any other basis prohibited by local, state and federal law. 

 

Any student or other individual who feels he or she has been denied an equal opportunity in violation of 

this policy should immediately bring his or her complaint to the attention of the Building Principal, a 

Guidance Counselor, the Building Title IX Coordinator or the District Title IX Coordinator.  Director of 

Special Services is the District Coordinator at 860-859-3988, Suzanne Zahner, Salem School Principal, 

Building Coordinator at 860-859-0267.  The address is Salem School, 200 Hartford Road, Salem, CT, 

06420. 
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SCHOOL PHILOSOPHY 
 

The purpose of our school is to create a community of 

enthusiastic learners, to foster personal growth, to 

celebrate individual differences and to establish a 

home/school partnership to meet the unique needs of 

each and every student. To this end, our school should 

provide opportunities for total development, for 

academic and vocational education and for personal and 

social growth, so that each student will come to 

understand him/herself in relation to his/her 

environment.  We, at Salem School, will understand, 

follow and respect the school rules, teach and learn 

using rigorous and inspiring curricula enhanced by 

technology, and strive to be respectful and responsible 

members in the 21
st
 century. 

 

SCHOOL IMPROVEMENT TEAM 

 

Salem School believes in accomplishing goals through a 

team approach.  We value input and ideas from others, 

which will ultimately help our school develop further 

and grow.  Teachers, parents, administrators, students, 

non-instructional staff and members of the community 

are invited to participate in our school improvement.  

Information regarding events and new initiatives 

happening in the school are shared through monthly 

school newsletters. 

 

 
PARENT INVOLVEMENT 

 

A child’s educational success is a partnership shared by 

school and family, including all those who play an 

important role in the child’s well-being.  Student 

achievement increases when families are active in the 

learning process.   

 

Families are encouraged to become involved at Salem 

Elementary School.  Their support and assistance are 

actively sought in their child’s social, emotional and 

academic development.   

 

Parents are able to volunteer in the school.  Volunteers 

may come from all backgrounds and all age groups. The 

main qualification for a volunteer is that he/she has a 

desire to give his/her time and talent in order to enrich 

student learning opportunities and the school 

community. If you wish to volunteer, please complete a 

volunteer application. Volunteer applications should be 

submitted annually to the school’s office. 

 
COMMUNICATION 

 

In our continued efforts to save paper, we have 

instituted a paperless Wednesday Folder.  This means 

that all notices and flyers are now posted on our 

school’s website for your review each week.   All 

electronic notices, from the school and district offices, 

are sent out on Wednesdays. 

 

EMAIL:  You may contact the school’s faculty by 

sending an email as follows: first initial last name @ 

salem.cen.ct.gov.   

VOICE MAIL: Teachers, staff, and administration are 

available by phone.  Messages may be left in their voice 

mail. 

 
WEB SITE   

The purpose of the Salem School District website is to 

facilitate communication with our families and 

community members.  The site includes calendars, 

monthly Principal’s Newsletters, event information, 

contact information, lunch menus and more.  You can 

reach us on the web at http://www.salemschools.org.  

 

PARENTAL CONCERNS: Concerns related to 

classroom behavior or academics should be addressed 

directly to the teacher.   Special Education concerns 

may be addressed to the appropriate Special Education 

teacher. If concerns are not resolved through these first 

efforts, they should be brought to the attention of the 

school administration (Principal and/or Director of 

Student Personnel Services).  If the concerns are not 

resolved, they may be brought to the attention of the 

district administration (Superintendent). 

 

SCHOOL VISITATIONS 
 

Salem School District encourages parents and the 

community to become acquainted with the school by 

visitation, observation and volunteer efforts and feels 

that the safety of students and staff is equally important.  

Therefore, organizational procedures have been put into 

place.  Prior to visits, appointments should be made with 

your child’s teacher, support staff and/or the Building 

Principal.  All visitors must be “buzzed in” through the 

front doors and then proceed to the School 

Greeter/Reception desk to sign in and to receive a 

visitors pass.  All visitors are required to wear a visitor’s 

pass while in the school and return passes and sign out 

at the greeter/reception desk upon leaving. 

 

http://www.salemschools.org/domain/188
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Parent-Teacher Organization (PTO) 
 

Salem’s Parent, Teacher Organization (PTO) is an 

active group, which meets one Tuesday evening a 

month to support and enrich our children’s education.  

Some of the PTO’s projects include fund raising for 

school assemblies and field trips, providing resource 

materials for students and classes (such as books and 

software), sponsoring family/school/community events, 

and assisting with our annual school book fairs.  All 

Salem  School parents are encouraged to join.  Meetings 

are lively, informative, fun, and are over by 9:00 p.m. at 

the latest.  Please join the Salem PTO! 

 

 
 

SCHOOL GENERAL 

INFORMATION 
 

SCHOOL ADMISSION AND ATTENDANCE 

KINDERGARTEN REGISTRATION 

 

Children who are five years of age on or before January 

1
st
 will be admitted to Kindergarten.  A registration day 

for children enrolling for the first time in Kindergarten 

is held in the spring at our school.   

 

Parents of eligible children will receive information 

regarding registration procedures in the local 

newspapers or through school initiated notices. 

 

The following information is required when a child is 

registered for Kindergarten: 

 Birth certificate 

 Address (Proof of Residency) 

 Verification of immunizations 

 Physical (required by the 1
st
 day of school) 

 Health History form 

Note: In June your child will go through a readiness 

screening process. 

 

(Pre-Kindergarten:  Regular Education students are 

chosen by lottery from those whose parents have 

expressed an interest in having their child placed on the 

lottery list for the program.  Regular Education students 

must be 3 years old by September 1
st
 and cannot be 

eligible for Kindergarten; that is, cannot reach the age of 

5 on or before January 1
st
.)  If your child is chosen to 

attend the Preschool Program through our lottery 

system, his/her placement in the program will be for 

ONE YEAR.  All regular education Preschool students 

need to re-register to have their name placed in the 

Preschool lottery annually.  Student names are chosen in 

May. 

 

SUPPLIES, TEXTBOOKS, MATERIALS AND 

EQUIPMENT 

 

The school district will purchase such books, supplies, 

materials and equipment necessary to meet the needs of 

instruction in the school.  All books and equipment shall 

be loaned and materials and supplies furnished to all 

students free of charge.  It is the responsibility of the 

student/family to ensure that the books, supplies and 

materials are used properly and if they are damaged, 

making the item unable to be used by future students, to 

pay for the item allowing the district to purchase a 

replacement item. 

 

LOST AND FOUND 

 

Any items which are found in the school or on school 

grounds should be turned in to the lost and found 

receptacle located inside the main entrance of the 

school.  Unclaimed items will be disposed of twice a 

school year. Loss or suspected theft of personal or 

school property should be reported to the school office. 

 

TOYS/PERSONAL DEVICES 

 

Devices such as cellular phones, pagers, IPods, video 

games, CD players, laser pointers, etc. are not to be used 

during the school day. If visible, they will be taken from 

the student and held until the end of the school day for 

the first offense.  Subsequent violations will result in 

disciplinary action including devices being taken from 

the student and held until parents pick them up.  The 

school is not responsible for lost or stolen articles.  

Therefore, it is recommended that these items not be 

brought to school.  

 

SCHOOL DAY SCHEDULE 
 

Grades K-8:   8:30 a.m. – 3:20 p.m. 

Pre-Kindergarten:   8:30 a.m. – 12:40 p.m. 

 

Early Dismissal Schedule 

Grades K-8:      8:30 a.m. – 1:20 p.m. 

Pre-Kindergarten operates on regular schedule 

 

2 Hour Delay Schedule: 

Grades K – 8:    10:00 a.m. – 3:20 p.m. 

No Pre-Kindergarten 
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STUDENT ARRIVAL AND DISMISSAL 

 

Early Arrivals:  Students who are arriving early for 

extra help or to work with a teacher need to have a pass 

from that teacher and must check in at the school 

greeter/reception desk in the main lobby. 

 

Supervision does not begin until 8:30 a.m.  Students 

should not be dropped off before this time.   

 

Early Dismissals:  Parents requesting early dismissal 

for their child must make a written request to the child’s 

teacher, come into the main office and sign the student 

out.  Phone calls requesting early dismissal will be 

accepted ONLY in the case of an emergency or 

extenuating circumstance.  

 

Parent Pick-up (end of day): Parents wishing to pick 

up their child at the end of the school day must provide 

a written request* and come into school to sign their 

child out at the greeter/reception desk (in the main 

lobby) at the end of the day. These students will be 

released from class, to report to the main lobby, where 

they will be united with their parents/caregivers.  Please 

have the proper identification with you when picking up 

your child. 

 

In the absence of a written request the school will do its 

best to accommodate the request.  However, parents 

must be prepared to wait until there is an appropriate 

time to call the child from class.  This will minimize 

classroom interruptions, and maintain an appropriate 

learning environment.  

 

*Parents who routinely pick-up their child may 

complete a “weekly pick-up form”, which will be filed 

and used in lieu of a daily note.  (Daily sign out by the 

parent/caregiver, at the greeter/reception desk, will still 

be required).  

 

*Specific guidelines regarding the parking lot valet, 

drop-off procedures are posted on our website.  Staff 

will be present outside to direct cars to our designated 

drop-off points and will guide students safely into the 

building. 

 

Vacations:  School policy strongly encourages the 

scheduling of family vacations and trips during times 

that coincide with school vacations. 

 
Dressing and Grooming:  Students are expected to 

come to school clean and dressed in good taste.  

Students wearing inappropriate clothing, including 

suggestive or offensive T-shirts or clothing that 

promotes alcohol or tobacco products, are not permitted 

on school grounds during the school day.  Shorts, skirts 

and dresses worn must be long enough to extend the 

length of one’s fingers.  Any shirt/tops should have 

straps wide enough to cover one’s shoulder measured 

with two finger widths.  Clothing that does not meet 

these expectations will result in a phone call home for a 

more appropriate piece of clothing to change into.  If a 

parent cannot be reached alternative clothing will be 

provided for the day. 

 

Students should wear shoes that are sensible for the 

many daily activities of school including recess, walking 

to bus stop, and cold or inclement weather.    Flip flops 

and slide on sandals are not appropriate for school and 

should not be worn.  This is to ensure that students can 

exit the building quickly and safely without problem.  In 

an emergency, shoes that are securely fastened to the 

foot and covering toes are ideal for school to ensure all 

toes and feet are safe from desks, chairs, and other 

heavy objects at school that can cause harm.  Sneakers 

are required for physical education. 

 

No hats will be worn in the building from arrival to 

dismissal. 

 

Field Trips:  Notifications will be sent home prior to a 

field trip.  Written, parental permission must be on file 

in order for students to take part on any trip.  

Parents/Guardian(s) are often asked to serve as 

chaperones.  Please contact your child’s teacher if you 

are interested.  You must be on the volunteer list to 

chaperone any field trips. 

 

Fire Drills/Lockdown Drills:  For the safety of your 

children, monthly fire drills are held at each school.  Our 

students also take time to practice lockdown drills. 

 

 
 

BUS TRANSPORTATION AND 

SAFETY 

 
Transportation is provided to elementary school students 

in accordance with the Board of Education 

“Transportation” policy.   

 

All Salem School students will be assigned to a “home” 

bus stop and, if needed, a “daycare” bus stop.   

 

 Parents will receive written notification of 

their child’s bus assignment/s (for AM and 

PM) in the mail, prior to the start of the school 

year. (August mailing) 

 Parents must declare an afternoon bus schedule 

that is routine for their child. 
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 Drivers have been instructed not to make any 

undesignated stops. 

 Drivers will not wait at stops for students. 

 There is a stop designated for the Salem Public 

Library. Written permission must be submitted 

24 hours prior. 

 No request for transportation to any location 

other than the Salem Public Library, 

designated daycare facility or the home 

address will be accommodated.  

 

 First Student does allow students at all grade 

levels to ride different buses except for the 

following three conditions:  

1) The school bus on which the extra 

student(s) would be riding on any given 

day must not exceed the allowed capacity 

for safe ridership; which typically would 

mean that the additional students would not 

cause the bus ridership to exceed around 65 

students on most school buses.  

 

2) Parents must provide the request for 

a bus change in writing and in advance of 

the time the bus change would happen. The 

request should be made the day before the 

change would occur. For situations that 

arise for which the parent would not have 

known in advance of the need for a bus 

change (an emergency), the parent should 

write a request and submit it via email 

directly to the school secretary at the email 

addresses listed below before 2:00 pm on 

the day of the anticipated change:  

 

Laurie Barberi 

lbarberi@salem.cen.ct.gov 

 

Emily Doiron 

edoiron@salem.cen.ct.gov 

 

3) Parents should not request that a bus 

stop be made for a student riding on a 

different bus beyond what are already the 

regular stops for that particular bus. As you 

know, each student is provided a regular 

bus stop on his/her regular bus and an 

official childcare facility stop when it is 

necessary and is part of the child's weekly 

routine.  

 The school office MUST be alerted to day care 

arrangements PRIOR to the start of school.  A 

form stating the child’s daycare arrangements 

will remain on file. 

 A parent/caregiver must be available to receive 

a K, 1
st
 2

nd
 grader from the bus (unless an 

exception letter has been received by the office 

for 1
st
 and 2

nd
 graders only).   If no adult is 

present, First Student will call the school and 

the school will contact the home. In the event 

there is no one available at the home, the child 

will be returned to the school. It is therefore 

critical that the school office be kept up to date 

regarding new home, cell or contact numbers.   

 There is absolutely NO EATING on the buses 

for any reason. This includes eating during 

field trips, athletics, etc. This is due to the fact 

that there are many students with food 

allergies.  

 Electronic devices are currently not allowed on 

the buses – this includes field trips, athletics, 

etc. (Electronic devices include tape players, 

CD players, “Gameboy” and similar games, 

radios, Walkmans, cell phones, walkie-talkies, 

pagers, and laser pointers.  Additionally, the 

school cannot be held responsible for missing 

items of value.)   

 Vital allergy and/or medical information will 

be shared with the bus company on a “need to 

know” basis. 

 

General Transportation Information 
Students are not to stay after school unless they have a 

signed permission slip from a parent/guardian and are 

involved in an activity supervised by an adult.   

 

If a parent wishes to have his/her child’s permanent and 

or daycare bus stop changed, the following actions need 

to occur: 

 A parent may request to have his/her child’s 

permanent home and/or daycare bus stop 

changed for the designated school year.  

Requests must be made in writing and sent 

to the school Principal.  Requests must have 

48 hour notification, except in cases of 

emergency, as determined by school 

administration.  

 Written request MUST include the date of 

the change, the requested change and the 

reason for the change.  

 Both the school administration and the bus 

company must agree to the change and will 

notify parents regarding the status of their 

request within 72 hours from the time of 

submittal. 

 
BUS CODES OF CONDUCT 

 

Expectation: All members of Salem School act quietly, 

safely, and respectfully towards self, others, and 

environment while on the bus. 

 

 Stay in your seat. 

 Keep head, hands, feet and objects inside the bus. 

 Store carry-on items with you (back-packs, 

instruments, etc.)  

mailto:lbarberi@salem.cen.ct.gov
mailto:edoiron@salem.cen.ct.gov
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 Cooperate with the driver. 

 Keep pencils and pens packed away.   

 Do not yell or use loud voices. 

 Do not damage bus or equipment. 

 Do not eat or drink on the bus. 

 Do not use electronic devices on the bus. 

 Enter and exit the bus safely and quietly. 

 

Note:   

 The bus driver is authorized to assign seats. 

 Video cameras are actively recording events on 

each school bus.  These recordings are viewed by 

school administration when necessary. 

 Students may be suspended from transportation 

services for unsatisfactory bus conduct (see policy 

5131.1)   

 

*Additional transportation information, including our 

Transportation Handbook, can soon be viewed on our 

Salem School District website. 

 

SCHOOL-WIDE BEHAVIORAL 

EXPECTATIONS 
 

PHILOSOPHY 
 

The Salem School District is committed to creating a 

positive and safe school environment.  Each student is 

expected to behave in accordance with the school code 

of conduct, which emphasizes respect, cooperation, 

honesty, responsibility, and safety.  In so doing, students 

will develop life-long social and decision-making skills. 

 

The Salem Board of Education has charged the 

Administration with the responsibility of maintaining 

discipline within Salem School.  The Salem Board of 

Education encourages the handling and resolution of 

discipline issues at the most appropriate level and in 

compliance with the school’s code of conduct. 
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CORRECTIVE ACTIONS 
Each student in the school is required to conform to the 

behavioral expectations as outlined above, as well as to 

teacher’s classroom rules, and to Board of Education 

policies governing student conduct.  Each student who 

does not meet these expectations is subject to 

consequences unless modifications or alternatives 

appear in the definition of a modified program (IEP or 

section 504). 

 

Please visit the school website to refer to the Salem 

School District’s Code of Conduct. 

 

“Catch the Salem Spirit”…Celebrating Student 

Success! 

 

It is our goal to bring out and celebrate the many gifts 

and talents our students bring into school on any 

given day and honor these in a variety of positive 

ways.  These include “Spontaneous Acts of PAWS” 

cards, recognizing positive bus behavior through our 

Bus Buddies program, Cougar Cash, lunch with the 

principal, teachers or the counselors and our well-

enjoyed School Spirit Assemblies.   

 

 
 

 
 
Five “A’s” Awards 

 

1. ACADEMIC ACHIEVEMENT AWARD 

Students that achieve all 3s/4s on their 

trimester report card will receive the Academic 

Achievement award.  *Students will be 

awarded this certificate during a school spirit 

assembly or on a date to be announced. 

 

2 ATTRIBUTES AWARD 

Students who achieve all C’s (consistent) in 

their work habits on their trimester report card 

will receive the Attribute Award.  *Students 

will be awarded this certificate during a school 

spirit assembly or on a date to be announced. 

 

3.   ATTENDANCE AWARD 

Students who attend school every day for at 

least half of the day (3.5 hours) during the 

trimester, without any tardies, will earn the 

Attendance Award.  *Students will be awarded 

this certificate during a school spirit assembly 

or on a date to be announced. 

 

4. ARTS AWARD 

Students who are selected by the Unified Arts 

staff in recognition of an outstanding 

performance or project in the arts will receive 

the Arts Award.  Each Unified Arts teacher 

will select one student per trimester.  *Students 

will be awarded this certificate during a school 

spirit assembly or on a date to be announced. 

 

5. ATTITUDE/CITIZENSHIP 

Students are recognized for exhibiting the 

qualities of good citizenship each trimester.  

Two students, from each grade level, will be 

selected each trimester and will be recognized 

at a school spirit assembly or on a date to be 

determined.  

 

EMERGENCY SCHOOL 

CLOSING INFORMATION 
 

In the event school is closed because of bad weather or 

another emergency, announcements will be made on the 

radio stations listed below. Emergency closings will also 

be posted on the districts website, 

http://www.salemschools.org and through our voice 

emergency notification system (Parent Reach) which 

enables us to contact parents/guardians home and cell 

phones simultaneously in the event of an emergency 

closing, early dismissal or other important information.   

 

What you need to know about receiving calls sent 

through the Salem School District Emergency Broadcast 

System: 

 Caller ID will display 1-411-411-411 when the 

announcement is delivered. 

 The technology must hear a voice to deliver the 

message.  Be sure to say “Hello” when you answer 

the phone. 

 The system will leave a message on any answering 

machine or voicemail. 

 The system will not call extensions. 

 The system will not allow calls to go through if you 

have Privacy Manager.  If you have this feature, 

you will need to deactivate it to receive calls 

through this system. 

 

The successful delivery of information is dependent 

upon accurate information for each parent/guardian.  If 

this information changes over the course of the school 

year it is important that you notify the school office 

immediately. 

 

The following radio stations will broadcast no school, 

delayed opening announcements and early dismissals: 

 1080 AM 

 96.5 FM  

 100.5 FM   

 93.7FM   

 1510 AM  

http://www.salemschools.org/
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 100 FM  

 1310 AM 

 97.7 FM  

 Q105 FM 

 102.3 FM 

 1360 AM 

 

Television Stations: 

 WFSB CHANNEL 3   

 WTNH CHANNEL 8   

 WVIT CHANNEL 30  

 

Early Dismissal Schedule 
 

Grades K-8:   8:30 a.m. – 1:20 p.m. 

Pre-Kindergarten operate on regular schedule 

 

90-minute Delay Schedule: 

 

Grade K – 8:  10:00 a.m. – 3:20 p.m. 

No Pre-Kindergarten 

 

INSTRUCTIONAL PROGRAM 
 

LIBRARY/MEDIA CENTER 

 

Students are invited to use the books, magazines, 

newspapers, filmstrips and other materials located in the 

media center. Students are responsible for any material 

they sign out. Materials must be returned to the librarian 

or the assistant at the circulation desk. Students must 

pay for any materials they lose or damage.  

 

Guidelines have been established for the use of the 

Internet. Student violations of the guidelines can result 

in the termination of access privileges and in 

disciplinary actions. It is the policy of the Board of 

Education that all student must sign an acceptable use 

policy which indicates that a student agrees to use the 

Internet exclusively for educational purposes. Each 

contract must also include a signature from the student’s 

parent/guardian.  Please see 6141.32 to view the current 

Board of Education policy on Technology. 

 

Students may not bring food or beverages into the 

Library/Media Center.  Students are asked to enter and 

exit through the main doors, and are responsible for 

returning all items to their proper place before leaving. 

 

 

 
INTERNET USE 

 

Computers are provided in each classroom to equip our 

students with the anticipated technical skills to compete 

in tomorrow’s world of information and technology.  

Use of technology is a privilege, and all students must 

abide by the Salem Board of Education “Use of 

Technology Policy and Procedures” to assure that it is 

used appropriately and responsibly. 

 

HOMEWORK 

 

Homework in Grades K-4 will primarily be short-term 

assignments that provide reinforcement and extensions 

of classroom learning.  In Grade 4, as additional study 

skills are taught practice in using them will be provided 

through guided long-term assignments. See Salem 

Board of Education “Homework Policy” for more 

information. 

 

 

 

 

 

 

 

 

 

 

Homework General Guidelines and Expectations* 
* These guidelines and expectations may be modified based on 

the need of the student 

 

Grade K:  10-15 minutes of reading 2-3 times per week 

with parent or guardian. 

Grade 1:   15 minutes of reading 4 days per week with 

parent or guardian.   

Grade 2:   15 –20 minutes of reading (reinforcement) 4 

days per week (written and/or activity based), plus 10 

minutes reading (4 of 7 days/week).  

Grade 3:   20 – 25 minutes of reading 4 days per week 

(written and/or activity based), plus 15 minutes reading 

(5 of 7 days/week). 

Grade 4:  30 – 35 minutes of reading 4 days per week 

(written and/or activity based), plus 15 minutes reading* 

(5 of 7 days/week). 

* to support longer-term “book projects” 
Grade 5:  Monday through Thursday Time: 10 – 15 

minutes per CORE subject with no more than 3 subjects per 

night  

Grade 6:   Assigned: Monday through Friday. Time: 10 – 

15 minutes per CORE subject with no more than 3 subjects 

per night.   

Grade 7:   Assigned: Monday through Friday. Time: 15 – 

20 minutes per CORE subject with no more than 3 subjects 

per night 

Grade 8:   Assigned: Monday through Friday. Time: 15 – 

20 minutes per CORE subject 

Notes: If homework is taking too long, parents should stop 

student and inform teacher.  If homework is taking too little 

time, parents should inform teacher. Time estimates may be 

modified based on needs of individual students  
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Make-up Work  
Students are expected to make up work missed, by excused 

or unexcused absences, within a reasonable period of time, 

as determined by the teacher and student.  
 

 

 
 

REPORTING SYSTEM 

 
Report cards reflect the educational growth of the 

student in relationship to each student's ability, attitudes, 

interests, conduct or citizenship and achievement, and in 

relationship to standards for his/her age and grade.  

Your child’s progress is reported three times during the 

school year – November, March and June.  Each 

trimester, parents will receive a copy of the report card. 

(Note: Kindergarten report cards are issued twice a 

year.) Parents are expected to sign the envelope and 

return it to the school, except in June, when the report 

card is sent home permanently.   

 

The Salem School District utilizes a standards-based 

report card (SBRC).  This is a reporting system of 

evaluating student’s progress on grade level 

benchmarks. Each student’s report card comes home 

with three parts-a report card, an academic benchmark 

document and a unified arts benchmark document.  The 

goal of the SBRC is to highlight a child’s mastery of 

skills throughout all content areas. 

 

Parent conferences are held twice a year; once in 

November and once in March.  A letter will be sent 

home via Wednesday Folder regarding scheduling.  It is 

important for parents to arrive on time with a prepared 

list of questions in order to best use the available time.  

If parents wish additional time to confer with a teacher 

they may request conference at other times by 

contacting the teacher.   

 

 
 

PROMOTION 

 

The decision to promote a student to the next grade level 

shall be based on successful completion of the 

curriculum, attendance, performance on the statewide 

testing program and on other standardized tests, meeting 

the statewide reading standards in the primary grades, 

maturity, academic potential, and student aptitude.  In 

all cases of promotion or retention, the parent/guardian 

will be fully involved and informed throughout the 

promotion/retention decision-making process. 

Parents/Guardians will be notified as early as possible 

that retention is being considered and except in very 

unusual circumstances, no later than March 15
th
.  The 

Principal shall be responsible for making the final 

decision as to retention and assignment. 

 

SPECIAL EDUCATION 

AND RELATED SERVICES 
 

SPECIAL EDUCATION INSTRUCTION 

 

Counselors and psychological services are provided by 

our certified school psychologist and certified school 

counselor, who provide a range of services including 

support for all students and consultation and 

collaboration with educators, professionals and 

parents/guardians. The school guidance counselor and 

school psychologist work collaboratively with teachers 

and the administration to help create safe and supportive 

school environments, empower teachers to understand 

and respond to students’ social and emotional needs and 

develop and monitor academic and behavioral 

interventions.  The school psychologist conducts 

individual assessments to provide information that is 

helpful in determining a student’s eligibility for special 

education and related services and in the development of 

individualized academic and behavioral programs. 

 

RELATED SERVICES 

 

Speech and Language services are provided by a 

certified speech and language pathologist to students 

who exhibit speech and language impairments that 

adversely affect their educational performance in 

accordance with the IEP.  The speech and language 

pathologist participates in the development and 

monitoring of alternative procedures and programs in 

general education, which may be explored and 

implemented where appropriate, before a child is 

referred to special education.  When concerns about a 

child’s communication development continue, despite 

the implementation of alternative interventions, the 

speech and language pathologist conducts individual 

assessments to provide information that is helpful in 

determining a child’s eligibility for speech and language 

services as special education or a related service.  

 

Physical and occupational therapy are available and 

provided in accordance with the student’s IEP. 
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Special Education transportation is provided, as a 

related service, in accordance with the child’s IEP. 

 

Homebound instruction is provided for students who 

receive special education and related services when 

recommended by the PPT in accordance with the 

student’s IEP.  Homebound instruction is also provided 

for any student for whom a physician has certified, in 

writing, that the student’s medical condition will cause 

an absence of at least three weeks.  Instruction will 

typically begin no later than two weeks from the first 

day of absence. 

 

 

 
 

 

ALTERNATIVE PROCEDURES AND 

PROGRAMS PRIOR TO REFERRAL TO 

SPECIAL EDUCATION 

 

Before school personnel refer a student to a Planning 

and Placement Team (PPT), alternative strategies and 

programs in general education are explored and, where 

appropriate, implemented.  Our school has a Child 

Study Team (CST) that works collaboratively with the 

classroom teacher and parents/guardians to develop and 

monitor the effectiveness of alternative strategies and 

supplemental interventions to assist the student within 

the general education program. Tier II Scientifically 

Research Based Interventions (SRBI) are implemented 

to students who fail to attain important benchmarks that 

are generally adequate for most despite adequate 

differentiation of instruction.  Students who do not 

demonstrate a response to the targeted interventions 

over a specified time period, are referred to a PPT to 

determine eligibility for Special Education Services 

under IDEA. 

 

SCHOOL HEALTH PROGRAM 

SERVICES 

 
There is an on-site professional registered nurse at 

Salem School who is responsible for carrying out the 

many activities of the school health programs.  The 

school health office is designed to provide care to 

students who become ill or are injured while in school.  

 

A cumulative health file is maintained for each student. 

This file includes notations of past illnesses, results of 

physical examinations, and other pertinent health 

information.  

 

Parents are notified of any deviation from the normal 

pattern of health and suggestions are given for follow-

up. It is likewise important that parents notify the school 

nurse in case of a student’s illness. If a student is absent 

5 days or greater, a physician note is required upon 

return (BOE policy #5113).  If a student has any 

limitations (i.e., crutches, cast, etc.), a physician note 

specifying the limitations is require upon the students 

return to school. 

 

 
 

HEALTH REQUIREMENTS FOR 

REGISTRATION 

 

The Salem Board of Education, in accordance with the 

CGS (Section 10-204a), requires that the required 

immunizations be documented by submission of a 

record at the time of registration.  Immunization record 

or proof of immunity must be confirmed in writing by a 

physician.  Parents or guardians may check the specifics 

of the required immunizations by contacting their 

child’s physician or the school nurse at 860-859-0267 x 

3117.   

 

Please refer to the State of CT Dept. of Education 

“Health Assessment Record” for more information. 

 

Medical exemptions must be accompanied by a 

physician’s note and a religious exemption must be 

accompanied by a written statement signed by the 

parent/guardian and submitted to the Superintendent.   

 

Students who do not have proof of immunization will 

not be registered in school, or if registered, will be 

suspended from school until such time as proof of 

immunization is presented to the school nurse.  Proof 

must be by immunization record, health record or from a 

doctor’s office. Any deviations from these 

immunizations should be discussed with the school 

nurse.   

 

Each record will be reviewed by school personnel and 

questions answered as to compliance with State Statute.  

This information will be transferred to a permanent 

health record and should be kept current by notifying 

the nurse when a child receives updating of 

immunizations. 

 

http://www.sde.ct.gov/sde/lib/sde/pdf/deps/student/health/har3_final.pdf
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HEALTH SERVICES OFFERED 

 
The school nurse is available for counseling in these 

situations:  

 Illness – Counsels students and contacts 

parents as necessary 

 First Aid – Administers first aid and 

emergency care as needed 

 Vision screening – Grades K-6, required 

 Hearing screening – Grades K-3, 5&8 required 

 Scoliosis Screening – Grades 5-8 

 Nutrition 

 

Should any significant health problems arise while your 

child is in school, you will be notified by the school.  

Responsibility for taking children home or to a 

physician must be assumed by the parents.  Treatment 

for medical problems and problems related to accidents 

is not provided for in school, beyond first aid.  Accident 

insurance for every child is recommended. 

 

Please notify the school nurse of any health problems 

and of any communicable diseases such as strep throat, 

scarlet fever, mumps, measles, chicken pox, Coxsackie 

virus (hand, foot, mouth disease), or conditions of the 

hair/scalp such as head lice, or of the skin such as 

scabies, ringworm, or impetigo, or of parasitic 

conditions such as pinworms.    

 

GENERAL SCHOOL HEALTH 

INFORMATION 
 

EMERGENCY MEDICAL TREATMENT 

 

Parents are asked each year to complete an emergency 

information form for use by the school in the event of a 

medical emergency. 

 

HEALTH FORMS 

 

In June, you will receive a student 

registration/emergency information form.  It is of 

utmost importance that the form be filled out, signed 

and returned to school with appropriate phone numbers.  

If your child becomes ill during school hours and you 

cannot be reached, we need to have the names and 

numbers of people to whom you have given permission 

to assume responsibility for your child.  Notify the 

school immediately if this information needs to be 

updated or changed.  If you change your home or 

work numbers or your contact persons, please notify 

the school ASAP. 

 

A health record update form,  and HUSKY school form 

(if applicable), are also sent home early in the year.  

Please answer all questions on the forms.  The 

information assists the nurse in assessing your child’s 

health care needs. 

 

 
MEDICATIONS IN THE SCHOOL 

 
The Board of Education allows students to self-

administer medication and school personnel to 

administer medication to students in accordance with 

the established procedures.  A child with diabetes may 

test his/her own blood glucose level, per the written 

order of a physician, advanced practice nurse or a 

physician assistant stating the need and the capacity of 

such child to conduct self-testing.  Such self-testing 

shall be pursuant to guidelines promulgated by the 

Commissioner of Education.  A child diagnosed with 

asthma or an allergic condition may carry an inhaler or 

an epi-pen or similar device in the school at all times if 

he/she is under the care of a physician, physician 

assistant or advanced practice registered nurse (APRN) 

and such practitioner certifies in writing to the Board of 

Education (via the Superintendent) that the child needs 

to keep an asthmatic inhaler or epi-pen at all times to 

ensure prompt treatment of the child’s asthma or allergic 

condition and protect the child against serious harm or 

death. A written authorization of the parent or guardian 

is also required. For more information, please refer to 

the “Administering Medication” policy and procedures.  

 

 
 

FOOD SERVICES 

 

Students may bring a lunch or choose to purchase lunch 

provided by ARAMARK, our contracted lunch 

provider.  The cost of lunch and the specific lunch 

schedule is announced at the beginning of the school 

year.   Monthly menu calendars are posted on the 

district’s website.  Free and reduced price lunches are 

available to eligible students.  Applications are available 

on our website.   

 

ARAMARK provides parents a convenient, easy and 

secure online prepayment service to deposit money into 
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your child’s school meal account at any time.  This 

service also provides parents the ability to view your 

child’s account balance through a website called 

www.myschoolbucks.com 

 
To access these services: 

1. Simply go to the District website at 

www.salemschools.org.  

2. Under Site Shortcuts click on Food Services. 

3. Then click on the myschoolbucks.com link.  

From this site you will create your account and 

add money to your child’s school meal 

account.  All you need is your child’s name, 

student ID number and school ZIP code.   
 

BOARD OF EDUCATION 

POLICIES 

 
ATTENDANCE AND EXCUSES (#5113) 

 

Connecticut state law requires parents to cause their children, 

ages five through eighteen inclusive, to attend school regularly 

during the hours and terms the public school is in session.  

Parents or persons having control of a child five years of age 

have the option of not sending the child to school until ages six 

or seven.  Mandatory attendance terminates upon graduation or 

withdrawal with written parent/guardian consent at ages 

sixteen or seventeen. 

 

A student is considered to be “in attendance” if present at 

his/her assigned school, or an activity sponsored by the school 

(e.g., field trip), for at least half of the regular school day.  A 

student who is serving an out-of-school suspension or 

expulsion should always be considered absent. A student not 

meeting the definition of ‘in attendance” shall be considered 

absent. 

 

Classroom learning experiences are the basis for public school 

education.  Time lost from class is lost instructional 

opportunity.  The Board of Education requires that accurate 

records be kept of the attendance of each child, and students 

should not be absent from school without parental knowledge 

and consent. 

 

Excuses  

A student’s absence from school shall be considered “excused” 

if written documentation of the reason for such absence  has 

been submitted within ten (10) school days of the student’s 

return to school and meets the following criteria: 

 

A. For absences one through nine, a student’s absences 

from school are considered “excused” when the 

student’s parent/guardian approves such absence and 

submits appropriate documentation to school 

officials. 

Such documentation includes a signed note from the student’s 

parent/guardian, a signed note from a school official that 

spoke in person with the parent/guardian regarding the 

absence, or a note confirming the absence by the school nurse 

or by a licensed medical professional, as appropriate. 

Documentation should explain the nature of and the reason for 

the absence as well as the length of the absence. Separate 

documentation must be submitted for each incidence of 

absenteeism 

B. For the tenth absence and all absences thereafter, a 

student’s absences from school are considered 

excused for the following reasons: 

 

1. Student illness (must be verified by a 

licensed medical professional to be 

deemed excused, regardless of the length 

of the absence); 

2. Student’s observance of a religious 

holiday;  

3. Death in the student’s family or other 

emergency beyond the control of the 

student’s family; 

4. Mandated court appearances 

(documentation required); 

5. The lack of transportation that is normally 

provided by a district other than the one 

the student attends (no parental 

documentation required); 

6. Extraordinary educational opportunities 

pre-approved by District administration 

and to be in accordance with Connecticut 

State Department of Education guidance. 

 

C. A student’s absence from school shall be 

considered unexcused unless: 

 

1. The absence meets the definition of an 

excused absence and meets the 

documentation requirements; or 

2. The absence meets the definition of a 

disciplinary absence, which is the result 

of school or District disciplinary action 

and are excluded from these State Board 

of Education approved definitions. 

 

When the school in which a child is enrolled receives no 

notification from a parent or other person having control of the 

child is aware of the child’s absence, a reasonable effort shall 

be made by school personnel to notify by telephone and by 

mail such parent or other person having control of the child. 

 

The required mailed notice shall include a warning that two 

unexcused absences from school in one month or five 

unexcused absences in a school year may result in a complaint 

filed with the Superior Court alleging the belief that the acts or 

omissions of the child are such that the child’s family is a 

family with service needs.  

 

Responsibility for completion of missed classwork lies with 

the student, not the teacher.  Unless a student has an extended 

illness, all make-up work will be completed within five days 

after the student returns to school. 

 

Dismissal 

 

No school, grade or class may be dismissed before the 

regularly schedules dismissal time without the approval of the 

Superintendent or his/her designee. 

http://www.myschoolbucks.com/
http://www.salemschools.org/
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No teacher may permit any individual student to leave school 

prior to the regular hour of dismissal without the permission of 

the Principal. 

 

No student may be permitted to leave school at any time other 

than regular dismissal without the approval of the student’s 

parent/guardian.  If a court official with legal permission to 

take custody of a child, or of a police officer arrests a student, 

the parent/guardian should be notified of these situations by the 

administration.  

 

Parents requesting dismissal before the normal end of the 

school day must make a written request, come to the school 

greeter station to pick the student up, show identification, and 

sign the student out. 

 

Early dismissal should be requested only in emergency or 

unusual situations. 

 

Request for Release of Student During School Day 

 

Request for release of a student during the school day must be 

handled by the administration to ensure maximum provisions 

for the safety and welfare of the student. 

 

Parents requesting dismissal before the normal end of the 

school day must make a written request, come into the school 

office to pick the student up, and sign the student out. 

 

Early dismissal should be requested only in emergency or 

unusual situations. 

 

Parent Appeal 

 

The determination of whether an absence is excused will be 

made by the Principal or his/her designee.  Parents or other 

persons having control of the student may appeal that decision 

to the Superintendent of Schools, whose decision will be final. 

 

REPORTING OF CHILD ABUSE (#5141.4) 
       

The Board of Education recognizes that a student's mental and 

physical health will have an effect on the student's ability to 

obtain the most benefit from attending school.  In order to 

increase the student's ability to learn while in school, the Board 

of Education realizes the importance of identifying students 

who may be suffering from abuse, neglect or placed in 

imminent danger of serious harm.  Pursuant to Connecticut 

General Statutes 17a-101, as amended, all school employees, 

including the Superintendent of Schools, administrators, 

teachers, substitute teachers, guidance counselors, 

paraprofessionals, psychologists and social workers, coaches 

of intramural or interscholastic athletics, as well as school 

nurses, physicians, working in the school district, or any other 

person who, in the performance of his or her duties, has regular 

contact with students and who provide services to or on behalf 

of students enrolled in the District schools, who suspects child 

abuse or neglect must first report it to the Department of 

Children and Families or to a law enforcement agency.  When 

a school employee suspects child abuse, neglect or that a child 

has been placed in imminent risk of serious harm, he/she shall 

within twelve (12) hours make an oral report by telephone or in 

person to the Commissioner of Children and Families, or a law 

enforcement agency, followed within 48 hours with a written 

report.  The Principal, or designee, shall be notified 

immediately after the oral report has been made and the 

Principal in turn will notify the Superintendent and the child’s 

parents. The written report prepared and submitted by the 

mandated reporter shall also be submitted to the Principal, or 

designee.  

Any school personnel who has reasonable cause to suspect that 

a district employee is abusing a student shall orally report that 

suspicion as soon as possible but no later than twelve (12) 

hours  by telephone or in person to the Commissioner of 

Children and Families followed no later than 48 hours of 

making  the oral report with a written report to the Department 

of Children and Families.  The Superintendent, or designee, 

must be notified immediately after the oral report has been 

made.  The Commissioner of Children and Families, or his/her 

designee, is required to notify the head of a school, except 

when that person is the alleged perpetrator.  The 

Superintendent, or designee, must: 1) immediately notify 

parent(s) of the alleged abuse that a report has been made; and 

2) immediately notify the Police Department of the alleged 

abuse. 

In addition, the Superintendent, or designee, must submit a 

written report of suspected child abuse or neglect by a school 

employee who has been entrusted with the care of a child and 

who holds a certificate, permit or authorization issued by the 

State Board of Education, to the Commissioner of Education or 

his/her representative.  The Commissioner of the Department 

of Children and Families has a similar obligation. The 

Superintendent shall suspend a certified staff employee when 

the investigation produces evidence that the employee abused a 

child.  The Department of Children and Families is required to 

send to the State Department of Education a copy of the report.  

Within seventy-two (72) hours after such suspension the 

Superintendent shall notify the Board of Education and the 

Commissioner of Education or his/her representative of the 

reasons for and conditions of the suspension.  If the contract of 

employment of a school employee who possesses a certificate, 

permit or authorization issued by the State Board of Education 

is terminated, or if such certified school employee resigns 

his/her employment, as a result of an investigation which 

reveals that child abuse has occurred, the Superintendent shall 

notify the Commissioner of Education within 72 hours of such 

termination or resignation. 

If the report of abuse or neglect involves an employee of the 

District as the perpetrator, the District may conduct its own 

investigation into the allegation, provided that such 

investigation shall not interfere with or impede any 

investigation conducted by the Department of Children and 

Families or of law enforcement agencies. 

The Superintendent shall maintain records of allegations, 

investigations and reports that a child has been abused or 

neglected by a school employee.  Such records will be 

maintained in the District’s Central Office.  The records shall 

include any reports made to the Department of Children and 

Families.   

The Board, recognizing its responsibilities to protect children 

and in compliance with its statutory obligations shall provide 

in-service training regarding the requirements and obligations 

of mandated reporters.  District employees shall also 

participate in training offered by the Department of Children 

and Families.  In addition, all District employees shall 

complete a training program pertaining to the accurate and 

prompt reporting of abuse and neglect, made available by the 

Commissioner of Children and Families.  Also, all employees 

must complete a refresher program at least once every three 
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years.  Employees hired before July 1, 2011 must complete the 

refresher training program by July 1, 2012 and must retake it 

once every three years thereafter. 

 

This policy will be distributed annually to all employees.  

Documentation shall be maintained that all employees have, in 

fact, received the written policy and completed training related 

to mandated reporting of child abuse and neglect as required 

by law. 

 

The Board shall not retaliate against any mandated reporter for 

his/her compliance with the law and Board policy pertaining to 

the reporting of suspected child abuse and neglect. 

 

HARASSMENT  

(#5145.52) 

The Board strives to provide a safe, positive working and 

learning climate for its students and employees. Therefore, 

harassment, in any form, will not be tolerated in this district. 

This policy applies to all students, staff members, board 

members, parents, vendors, contracted individuals, volunteers, 

other employees and other visitors -- who are on district 

grounds or property or on property within the jurisdiction of 

the district; on buses operated by or for the district; while 

attending or engaged in district activities; and while away from 

district grounds if the misconduct directly affects the good 

order, efficient management, and welfare of the district. 

Employees, students, and others are expected to adhere to a 

standard of conduct that is respectful and courteous to all. The 

principle of freedom of expression that might otherwise protect 

the most offensive public speech does not protect or 

encompass a right to threaten the dignity and privacy of an 

individual. Such personally directed behavior will not be 

tolerated. It is contrary to academic values, debilitates its 

victims, compromises the offenders, and undermines the 

district’s fundamental commitment to individual freedom and 

respect for all its members. Furthermore, acts of intolerance 

may destroy the very atmosphere in which freedom of 

expression is otherwise tolerated and cherished. 

For purposes of this policy, harassment consists of verbal, 

written, graphic, or physical conduct relating to an individual’s 

race, color, religion, sex, national origin/ethnicity, physical 

attributes or disability, parental or marital status, sexual 

orientation, (including gender identity/expression) or age when 

such conduct/harassment: 

1. Is sufficiently severe, persistent or pervasive that it 

affects an individual’s ability to participate in or 

benefit from an educational program or activity or 

creates an intimidating, threatening or abuse 

education environment; 

2. Has the purpose or effect of substantially or 

unreasonably interfering with an individual’s 

academic or work performance; 

3. Otherwise adversely affects an individual’s learning 

or work opportunities; 

4. Is made either explicitly or implicitly a term or 

condition of an individual’s education, employment, 

or participation in district programs or activities; and 

5. Exposure to or rejection of such conduct by an 

individual is used as the basis for decisions affecting 

the individual. 

Harassment as set forth above may include, but is not limited 

to: 

 Verbal, physical, or written intimidation or abuse; 

 Repeated remarks of a demeaning or condescending 

nature; and 

 Repeated demeaning jokes, stories, or activities 

directed at the individual. 

For purposes of this policy, sexual harassment shall consist of 

unwelcome sexual advances; requests for sexual favors; and 

other inappropriate verbal, written, graphic or physical conduct 

of a sexual nature when: 

1. Acceptance of such conduct is made, either 

explicitly or implicitly, a term or condition of an 

individual’s continued education employment; or 

participation in district programs or activities; and 

2. Submission to or rejection of such conduct by an 

individual is used as the basis for decisions affecting 

the individual; and 

3. Such conduct is sufficiently severe, persistent or 

pervasive that it has the purpose or effect of 

substantially interfering with the employee’s job 

performance or creating an intimidating, hostile or 

offensive working environment. 

Examples of conduct that may constitute sexual harassment 

include, but are not limited to sexual flirtations, advances, 

touching or propositions; verbal abuse of a sexual nature; 

graphic or suggestive comments about an individual’s dress or 

body; sexually degrading words to describe an individual; 

jokes; pin-ups; calendars; objects; graffiti; vulgar statements; 

abusive language; innuendos; references to sexual activities; 

overt sexual conduct; or any conduct that has the effect of 

unreasonably interfering with an employees’ ability to work or 

creates an intimidating, hostile or offensive working 

environment. 

Each staff member shall be responsible to maintain an 

educational environment free from all forms of unlawful 

harassment. Each student shall be responsible to respect the 

rights of all students and to ensure an environment free from 

all forms of unlawful harassment. 

Should harassment be alleged, it is the policy of this Board that 

it shall be thoroughly investigated, that there shall be no 

retaliation against the victim of the alleged harassment, and 

that the problem/concern shall be appropriately addressed. 

In order to maintain a work environment that discourages and 

prohibits unlawful harassment, the Board designates the 

Superintendent as the District’s Compliance Officer. 

This policy and the complaint procedure will be published on 

the District website for staff, students, parents, volunteers, and 

the public’s use and information.  The District does not tolerate 

any unlawful harassment within the school system.  
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SEXUAL HARASSMENT 

(5145.5) 

Procedures 

Employees who believe they have been subjected to sexual 

harassment are to report the incident to their immediate 

supervisor. Should the immediate supervisor be the alleged 

harasser, the report shall be made to the next level of 

management. Incidents of sexual harassment may be reported 

informally or through the filing of a formal complaint. 

All reports of sexual harassment will be held in confidence 

subject to all applicable laws and any relevant provisions in the 

district's collective bargaining agreements. 

Consistent with federal and state law, and all applicable 

provisions in the district's collective bargaining agreements, 

the following procedures shall be employed in handling any 

report, investigation and remedial action concerning 

allegations of sexual harassment: 

Informal Complaints 

Employees who believe they have been subjected to sexual 

harassment may request that an informal meeting be held 

between themselves and the appropriate supervisor. The 

purpose of such a meeting will be to discuss the allegations and 

remedial steps available. The supervisor will then promptly 

discuss the complaint with the alleged harasser. Should the 

harasser admit the allegations, the supervisor is to obtain a 

written assurance that the unwelcome behavior will stop. 

Depending on the severity of the charges, the supervisor, may 

recommend that further disciplinary action be taken. 

Thereafter, the supervisor is to prepare a written report of the 

incident and inform the complainant of the resolution. The 

complainant is to indicate on the supervisor's report whether or 

not he/she is satisfied with the resolution. 

If the complainant is satisfied with the resolution, the incident 

will be deemed closed. However, the complaint may be 

reopened for investigation if a recurrence of sexual harassment 

is reported. The supervisor is to inform the complainant to 

report any recurrence of the harassment or any retaliatory 

action that might occur. 

Should the complainant be dissatisfied with the resolution, 

he/she is to file a formal written complaint. 

If during the supervisor's informal attempt to resolve the 

complaint, the alleged harasser admits the allegations but 

refuses to give assurance that he/she will refrain from the 

unwelcome behavior, the supervisor is to file a report with the 

next appropriate level of management.  The report is to 

indicate the nature of the complaint, a description of what 

occurred when the supervisor informed the alleged harasser of 

the allegations against him/her, the harasser's response to the 

allegations, and a recommendation that stronger corrective 

measures be taken. This report should be accompanied by a 

formal complaint. 

Should the alleged harasser deny the allegations, the supervisor 

is to inform the complainant of the denial and state that a 

formal written complaint will be required for further formal 

investigation. The supervisor will file a report with the next 

level of management on what has transpired to date. If the 

complainant submits a formal complaint, a copy of it should 

accompany the supervisor's report with a recommendation for 

further action. 

Formal Complaints 

Formal complaints may be submitted either to initially report 

any incidence of sexual harassment, or as a follow-up to an 

unsatisfactory resolution of an informal attempt to resolve a 

complaint. In the latter case, the formal written complaint is to 

be submitted to the supervisor originally consulted, who will 

then forward it to the next appropriate level of management, 

i.e., the human resources director, the district's business 

official, or the Superintendent, for appropriate action. 

The formal written complaint will consist of any appropriate 

forms and a copy of any applicable supervisor reports. The 

appropriate forms solicit the specifics of the complaint, e.g. 

date and place of incident, description of sexual misconduct, 

names of any witnesses, and any previous action taken to 

resolve the matter. 

Complaint Investigations  

Upon receipt of a formal or informal complaint, a prompt, 

thorough and impartial investigation of the allegations must 

follow. This investigation is to be conducted 

diligently.  Complainants are to be notified of the outcome of 

the investigation 

Remedial Actions  

If the investigation reveals that sexual harassment has 

occurred, appropriate sanctions will be imposed in a manner 

consistent with any applicable law and collective bargaining 

agreements. Depending on the gravity of the misconduct, these 

may range from a reprimand up to and including dismissal 

from employment. When applicable, any lost employment 

benefits or opportunities will be restored to the victims. 

Anyone subjecting complainants or witnesses to any form of 

retaliation will also be subject to disciplinary action in the 

manner prescribed by law and consistent with any applicable 

provisions in the district's collective bargaining agreements. 

If the investigation reveals that no sexual harassment has 

occurred, or if the complainant is not satisfied with the 

remedial action taken after a finding of sexual harassment, the 

complainant may appeal to the next appropriate level of 

management. The appeal must include a copy of the original 

complaint, all relevant reports, the specific action being 

appealed, and an explanation of why the complainant is 

appealing. 

Post Remedial Action 



   

Page 18 of 28 

 

 

Following a finding of sexual harassment, victims will be 

periodically interviewed by the appropriate supervisory 

personnel to ensure that the harassment has not resumed and 

that no retaliatory action has occurred. These follow-up 

interviews will continue for an appropriate period of time. A 

report will be made of any victim's response. 

Complaint Records 

Complainants should receive a copy of any resolution reports 

filed by the supervisor concerning his/her complaint. Copies 

should also be filed with the employment records of both the 

complainant and the alleged harasser. 

Investigation in the Absence of a Complainant 

The Board will, in the absence of a victim's complaint, ensure 

that an investigation is commenced by the appropriate 

individuals, upon learning of, or having reason to suspect, the 

occurrence of any sexual misconduct. 

Training 

Each year, or more frequently if the Board deems it 

appropriate, employees will receive training regarding sexual 

harassment and related matters. Such training may include a 

review of this policy and regulation, discussion, films or other 

activities. 

REMOVAL/SUSPENSION/EXPULSION (#5114) 

 

I. DEFINITIONS 

       

A. “Bullying” is defined as (A) the repeated use by one or more 

students of a written, oral or electronic communication 

directed at or referring to another student in the school 

district; or (B) a physical act or gesture by one or more 

students repeatedly directed at another student in the school 

district that (1) causes physical or emotional harm to such 

student or damage to the student’s property; (2) places such 

student in reasonable fear of harm to himself/herself or of 

damage to his/her property; (3) creates a hostile 

environment at school for such student; (4) infringes on the 

rights of such student at school; or (5) substantially disrupts 

the educational process or the orderly operation of the 

school.  Bullying shall include but not be limited to a 

written, oral or electronic communication or physical act or 

gesture based on any actual or perceived differentiating 

characteristic, such as race, color, religion, ancestry, national 

origin, gender, sexual orientation, gender identity or 

expression, socio-economic status, academic status, physical 

appearance, or mental, physical developmental or sensory 

disability or by association with an individual or group who 

has or is perceived to have one or more of such 

characteristics. 

 

B. “Cyberbullying” is defined as any act of bullying through 

the use of the Internet, interactive and digital technologies, 

cellular mobile telephone or other mobile electronic devices 

or any electronic communications. 

 

C. “Dangerous instrument” means any instrument, article or 

substance which, under the circumstances in which it is 

used or attempted or threatened to be used, is capable of 

causing death or serious physical injury, and includes a 

motor vehicle and a dog that has been commanded to 

attack. 

 

D. “Days” is defined as days when school is in session. 

 

E. “Deadly weapon” means any weapon, whether loaded or 

unloaded, from which a shot may be discharged, or a 

switchblade knife, gravity knife, billy, blackjack, bludgeon, 

or metal knuckles. 

 

F. “Emergency” is defined as a situation under which the 

continued presence of the student in the school imposes 

such a danger to persons or property or such a disruption of 

the educational process that a hearing may be delayed until a 

time as soon after the exclusion of such student as possible. 

G. “Exclusion” is defined as any denial of public school 

privileges to a student for disciplinary purposes. 

 

H. “Expulsion” is defined as an exclusion from school 

privileges for more than ten (10) consecutive school days 

and shall be deemed to include, but not be limited to, 

exclusion from the school to which such student was 

assigned at the time such disciplinary action was taken, 

provided such exclusion shall not extend beyond a period of 

one (1) calendar year.  Such period of exclusion may extend 

to the school year following the school year in which such 

exclusion was imposed. 

 

I. “Firearm” means 1) any weapon (including a starter gun) 

which will or is designed to or may readily be converted 

to expel a projectile by the action of an explosive; 2) the 

frame or receiver of any such weapon; 3) any firearm 

muffler or firearm silencer; or 4) any destructive device.  

Firearm does not include any antique firearm.  For 

purposes of this definition "destructive device" means any 

explosive, incendiary, or poison gas, bomb, grenade, 

rocket having a propellant charge of more than 4 ounces, 

missile having an explosive or incendiary charge of more 

than 1/4 ounce, mine, or device similar to any of the 

weapons described herein. 

 

J. “In-school suspension” is defined as an exclusion from 

regular classroom activity for not more than ten consecutive 

school days, but not an exclusion from school, provided 

such exclusion shall not extend beyond the end of the school 

year in which such in-school suspension was imposed.  An 

in-school suspension may include reassignment to a regular 

classroom program in a different school in the school 

district; such reassignment shall not constitute a 

"suspension" or "expulsion" under this policy. 

 

K. “Martial arts weapon” means a nunchaku, kama, kasari-

fundo, octagon sai, tonfa or chinese star. 

 

L. “Possess” means to have physical possession or otherwise to 

exercise dominion or control over tangible property. 

 

M. “Removal” is defined as an exclusion from a classroom for 

all or part of a single class period, provided such exclusion 

shall not extend beyond 90 minutes. 

 

N. “School sponsored activity” is defined as any activity 

sponsored, recognized or authorized by the Board of 

Education and includes activities conducted on or off school 

property. 
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O. “Suspension” is defined as an exclusion from school 

privileges and/or from transportation services for not more 

than ten (10) consecutive school days, provided such 

exclusion shall not extend beyond the end of the school year 

in which such suspension was imposed. Suspensions shall 

be in-school suspensions unless during the suspension 

hearing, the administration determines (1) that the student 

facing suspension poses such a danger to persons or 

property or such a disruption of the educational process 

that the student must receive an out-of-school 

suspension.) or (2) that an out-of-school suspension is 

appropriate based on evidence of previous disciplinary 

problems that have led to suspensions or expulsion of the 

student and efforts by the Administration to address such 

disciplinary problems through means other than out-of-

school suspension or expulsion, including positive 

support strategies. 

 

P. “Vehicle” means a "motor vehicle" as defined in Section 14-

1 of the Connecticut General Statutes, snow mobile, any 

aircraft, or any vessel equipped for propulsion by 

mechanical means or sail. 

 

II. REMOVAL FROM CLASS 

 

A. Each teacher shall have the authority to remove a 

student from class when such student deliberately 

causes a serious disruption of the educational process 

within the classroom, provided that no student shall be 

removed from class more than six times in any year, 

nor more than twice in one week unless such student is 

referred to the building principal, or his/her designee, 

and granted an informal hearing as set forth in section 

IV C of this policy. 

 

B. Whenever any teacher removes a student from the 

classroom, such teacher shall send the student to a 

designated area and shall immediately inform the 

building principal or his/her designee as to the name of 

the student against whom such disciplinary action was 

taken and the reason therefore. 

 

 

III.  STANDARDS GOVERNING SUSPENSION AND 

EXPULSION 

 

A. Conduct on school grounds or at a school-sponsored 

activity as set forth in Section C, herein, that: 

 

1. Violates any other Board policy or that 

violates any code of student conduct in 

effect in the schools;  

 

 2. Seriously disrupts the educational process; 

or 

 

 3. Endangers persons or property will be 

cause for suspension and/or expulsion. 

 

B. Conduct off school grounds as described in paragraph 

C, herein, that: 

 

 1. Violates Board policy; and  

 

2. Seriously disrupts the educational process 

will be cause for suspension and/or 

expulsion. 

   

C. The following conduct is prohibited and will be 

considered cause for suspension and/or expulsion: 

 

1. Threatening in any manner, including 

orally, in writing, or via electronic 

communication, injury to a member of the 

school community, including any teacher, 

member of the school administration or any 

other employee, or a fellow student; 

 

 2 Use of physical force against another person which 

is not reasonably necessary for self-defense; 

 

 3. Theft of personal or school property, or 

taking or attempting to take personal 

property or money from another person, or 

from his/her presence, by means of force or 

fear; 

 

 4. Willfully causing, or attempting to cause, 

damage to school property;  

 

5. Possession, use, transmission or being 

under the influence of any narcotic drug, 

hallucinogenic drug, amphetamine, 

barbiturate, marijuana, alcoholic beverage, 

or intoxicant of any kind, or drug 

paraphernalia; 

 

 6. Possession or transmission of a facsimile of any 

narcotic drug, hallucinogenic drug, amphetamine, barbiturate, 

or marijuana; 

 

 7. Knowingly being in the presence of those who are in 

possession of, using, transmitting, or being under the influence 

of any narcotic drug, hallucinogenic drug, amphetamine, 

barbiturate, marijuana, alcoholic beverage, or intoxicant of any 

kind; 

 

8. Possession or transmission of any firearm, deadly 

weapon, dangerous instrument, martial arts 

weapon, or knife, or facsimile of any weapon or 

instrument; 

 

9. Any violation of the Board’s policies 

prohibiting sexual, racial and other unlawful 

harassment including any act of harassment 

based on an individuals’ race, color, national 

origin, sex, age, disability, sexual orientation, 

or religion; 

 

10. Using or copying the academic work of another 

and presenting it as his/her own without proper 

attribution; 

 

11. Possessing or consuming tobacco products if 

other than a high school student, or consuming 

such products if a high school student; 

 

12. Open defiance of the authority of any teacher 

or person having authority over the student, 

including verbal abuse; 

 

13. Participation in an unauthorized occupancy of 

any part of any school or school premises or 

other building owned by any school district 
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and failure to leave such school premises or 

other facility promptly after having been 

directed to do so by the principal or other 

person in charge of such building or facility; 

 

14. Intentional and successful incitement of truancy 

by other students; 

 

15. Intentional incitement which results in an 

unauthorized occupation of any part of a school 

or other facility owned by any school district; 

 

16. Bullying or cyberbullying, including such 

conduct that may occur outside of the school 

setting if such bullying (1) creates a hostile 

environment at school for the victim; (2) 

infringes on the rights of the victim at school; 

or (3) substantially disrupts the educational 

process or the orderly operation of a school;   

 

17. Making false bomb threats or other threats to 

the safety of students, staff members and/or 

other persons; 

 

18. Unauthorized use of any school computer, 

computer system, computer software, Internet 

connection or similar school property system 

or the use of such property or system for 

unauthorized or non-school related purposes; 

 

19. Violation of any other Board policy, rule, 

agreement, or directive dealing with student 

conduct, including that dealing with conduct on 

school buses and the use of school district 

equipment; and/or 

 

20. Violation of any federal or state law which would 

indicate that the violator presents a danger to any 

person in the school community or to school 

property. 

 

D. Expulsion proceedings pursuant to section V, shall be 

required whenever there is reason to believe that any 

student 1) was in possession of a firearm, deadly 

weapon, dangerous instrument or martial arts weapon, 

on school grounds or at a school-sponsored activity; 2) 

off school grounds, did possess a firearm or did 

possess and use such a firearm, dangerous instrument, 

deadly weapon or martial arts weapon in the 

commission of a crime; or 3) on or off school grounds, 

offered for sale or distribution a controlled substance 

as defined in Connecticut General Statutes §21a-

240(9), whose manufacture, distribution, sale, 

prescription, dispensing, transporting or possessing 

with intent to sell or dispense, offering or 

administering is subject to criminal penalties under 

Connecticut General Statutes §§21a-277 and 21a-278.  

A student shall be expelled for a period of one calendar 

year if the Board of Education finds that the student 

engaged in any of the conduct described herein, 

provided the period of expulsion may be modified on a 

case-by-case basis. 

 

In the event it is determined by the Superintendent that 

a student issued a threat against a member of the 

school community as described in paragraph C.1, 

above, the matter shall be referred to law enforcement 

officials for possible criminal prosecution and the 

Superintendent shall take all available measures to 

ensure the safety of persons in the school community 

in the event of the student’s return to school.  

 

 

 

IV.   SUSPENSION PROCEDURE 

 

A. The administration of each school is authorized to 

invoke suspension for a period of up to ten (10) days, 

or to invoke in-school suspension for a period of up to 

ten days, of any student for one or more of the reasons 

stated in section III, above, in accordance with the 

procedure outlined in Paragraph C of this section. 

Moreover, the administration is authorized to suspend 

a student from transportation services whose conduct 

while receiving transportation violates the standards 

set forth in section III, above.  The school 

administration is authorized to immediately suspend 

any student when there is an emergency as defined in 

section I, above. Suspensions shall be in-school 

suspensions unless during the suspension hearing, 

(1) the administration determines that the student 

being suspended poses such a danger to persons or 

property or such a disruption of the educational 

process that the student shall be excluded from 

school during the period of suspension or (2) the 

Administration determines that an out-of-school 

suspension is appropriate for such student based on 

evidence of (a) previous disciplinary problems that 

have led to suspensions or expulsions of such 

student and (b) efforts by the Administration to 

address such disciplinary problems through means 

other than an out-of-school suspension or 

expulsion., including positive behavioral support 

strategies.  

 

 If an emergency exists, the hearing outlined in 

Paragraph C of this section shall be held as soon as 

possible after the suspension. 

 

B. In the case of suspension, the school administration 

shall notify the Superintendent of schools not later than 

twenty-four (24) hours of the suspension as to the 

name of the student who has been suspended and the 

reason for suspension (Attachment A). In the case of a 

serious incident/occurrence, the Superintendent will be 

provided with a detailed description of the incident and 

action taken by the school administration (Attachment 

B).  Any student who is suspended shall be given an 

opportunity to complete any class work including but 

not limited to examinations missed during the period 

of his/her suspension. 

 

C. Except in the case of an emergency as defined in 

section I, above, a student shall be afforded the 

opportunity to meet with a member of the 

administration and to discuss the stated charges prior 

to the effectuation of any period of suspension or in-

school suspension. If at such a meeting the student 

denies the stated charges he/she may at that time 

present his/her version of the incident(s) upon which 

the proposed suspension is based.  The school 

administration shall then determine whether or not 

suspension or in-school suspension is warranted.  In 

determining the length of a suspension period, the 
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school administration may receive and consider 

evidence of past disciplinary problems which have led 

to removal from a classroom, in-school suspension, 

suspension or expulsion. 

 

D. No student shall be suspended more than ten (10) 

times or a total of fifty (50) days in one school year, 

whichever results in fewer days of exclusion, unless a 

hearing as provided in section V B. of this policy is 

first granted. 

 

E. No student shall be placed on in-school suspension 

more than fifteen (15) times or a total of fifty (50) days 

in one school year, whichever results in fewer days of 

exclusion, unless a hearing as provided in section V B. 

of this policy is first granted. 

 

F. Whenever a student is suspended, notice of the 

suspension and the conduct for which the student was 

suspended shall be included on the student's 

cumulative educational record.  Such notice shall be 

expunged from the cumulative educational record if 

the student graduates from high school. 

 

G. The administration may shorten or waive the 

suspension period of a student who is suspended for 

the first time and who has never been expelled if the 

student successfully completes a program and any 

other conditions specified by the administration.  

Any such program shall be at no expense to the 

student or his parents/guardians. For a student 

whose suspension period is shortened or waived, the 

notice of the disciplinary action must be expunged 

from the cumulative education record if the student 

graduates from high school or, if the administration 

chooses, at the time the student completes the 

specified program and any other conditions required 

by the administration, whichever is earlier. 

 

 

SECTION V EXPULSION PROCEDURES 

 

The Board of Education may expel any student for one or more of 

the reasons stated in section III if, in the Superintendent’s 

judgment, such disciplinary action is in the best interests of the 

school district.  An expulsion hearing is required in any instance 

in which the Superintendent has reason to believe a student has 

engaged in the conduct described in section III D.  The 

procedures outlined in Paragraphs A and B, below, shall be 

followed prior to the effectuation of any expulsion unless an 

“emergency” as defined in section I, above, exists.  If an 

emergency exists, such a hearing shall be held as soon after the 

expulsion as possible. 

 

A. The Board of Education shall notify the student 

concerned and his/her parents, or the student if he/she 

has attained the age of eighteen (18), that expulsion is 

under consideration.  Such notice shall contain the 

information required under Paragraph B of this 

section.  Three members of the Board of Education 

shall constitute a quorum for an expulsion hearing.  A 

student may be expelled if a majority of the Board 

members sitting in the expulsion hearing vote to expel 

provided that three affirmative votes shall be required 

for expulsion. 

 

B. The procedure for any hearing conducted under this 

section shall be determined by the hearing officer or 

Board Chairperson, as appropriate, but shall include 

the right to: 

 

 1. Notice of the proposed hearing which shall 

include: 

 

  a. a statement of the time, place, 

and nature of the hearing; 

 

  b. a statement of the legal authority 

and jurisdiction under which the 

hearing is to be held; 

 

c. reference to the particular 

sections of the Connecticut 

General Statutes or school 

policies involved; 

 

  d. a short and plain statement of the 

matters asserted, if such matters 

have not already been provided 

in a statement of reasons 

requested by the student; the 

statement so provided may be 

limited to a statement of the 

issues involved if it is not 

possible to state the issues in 

detail at the time such notice is 

served. Upon request from the 

student concerned a more 

definite and detailed statement 

of the issues shall be furnished;  

 

  e. a statement, where appropriate, 

that the Board is not required to 

offer an alternative educational 

opportunity to any student 

between the ages of sixteen and 

eighteen who (1) has been 

expelled previously or (2) is 

found to have engaged in 

conduct which endangered 

persons and involved (a) 

possession on school property or 

at a school-sponsored activity of 

a firearm, deadly weapon, 

dangerous instrument or martial 

arts weapon, or (b) offering for 

sale or distribution on school 

property or at a school 

sponsored activity a controlled 

substance as defined by law.  

(See section VII on Alternative 

Educational Opportunity); and 

   

f. a statement regarding free or 

reduced rate legal services that 

are locally available and how a 

student or parent may access 

these services. 

 

 2. The opportunity to be heard; 

 

 3. The opportunity to present witnesses and 

evidence; 
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 4. The opportunity to cross-examine adverse 

witnesses; 

 

 5. The opportunity to be represented by 

counsel; and 

 

 6. Prompt notification of the decision of the 

Board of Education which decision shall be 

in writing if adverse to the student 

concerned. 

 

C. The record of any hearing held in an expulsion case 

shall include the following: 

 

 1. All evidence received or considered by the 

Board of Education, including a copy of the 

initial letter of notice of proposed 

expulsion, if any, and a copy of all notices 

of hearing; 

 

 2. Questions and offers of proof, objections 

and rulings on such objections; 

 

 3. The decision of the Board of Education 

rendered after such hearing; and 

 

 4. The official transcript, if any, of 

proceedings relating to the case or, if these 

are not transcribed, any recording or 

stenographic record of the proceedings. 

 

D. Rules of evidence at expulsion hearings shall include 

the following: 

 

 1. Any oral or documentary evidence may be 

received by the Board of Education, but as 

a matter of policy irrelevant, immaterial or 

unduly repetitious evidence shall be 

excluded; 

 

 2. The Board of Education shall give effect to 

the rules of privilege recognized by law; 

 

 3. In order to expedite a hearing, evidence 

may be received in written form, provided 

the interest of any party is not substantially 

prejudiced thereby; 

 

 4. Documentary evidence may be received in 

the form of copies or excerpts if the original 

is not readily available provided, however, 

that any party to a hearing shall be given an 

opportunity to compare the copy with the 

original; 

 

 5. A party to an expulsion hearing may 

conduct cross-examination of witnesses 

where examination is required for a full and 

accurate disclosure of the facts; 

 

 6. The Board of Education may take notice of 

judicially cognizable facts in addition to facts within the 

Board's specialized knowledge provided, however, the parties 

shall be notified either before or during the hearing of material 

noticed, including any staff memoranda or data, and an 

opportunity shall be afforded to any party to contest the 

material so noted; 

  

7. A record of any oral proceedings before 

the Board of Education at an expulsion 

hearing shall be made provided, however, 

that a transcript of such proceedings shall 

be furnished upon request of a party with 

the cost of such transcript to be paid by 

the requesting party. 

 

E. In determining the length of an expulsion, the Board 

of Education may receive and consider evidence of 

past disciplinary problems, which have led to 

removal from a classroom, in-school suspension, 

suspension, or expulsion. 

 

F. Decisions shall be in writing if adverse to the student 

and shall include findings of fact and conclusions 

necessary for the decision.  Findings of fact made by 

the Board after an expulsion hearing shall be based 

exclusively upon the evidence adduced at the hearing. 

 

G. Any student who is expelled shall be offered an 

alternative educational opportunity consistent with the 

requirements of state law as set forth in Section VII of 

this policy. 

 

H. Whenever a student is expelled pursuant to the 

provisions of this policy, notice of the expulsion and 

the conduct for which the student was expelled shall be 

included on the student’s cumulative educational 

record.  Such notice, except for notice of an expulsion 

based upon possession of a firearm or deadly weapon, 

shall be expunged from the cumulative educational 

record if the student graduates from high school. 

 

I. Whenever a student against whom an expulsion 

hearing is pending withdraws from school after 

notification of such hearing but before the hearing is 

completed and a decision rendered, notice of the 

pending expulsion hearing shall be included on the 

student's cumulative educational record and the Board 

of Education shall complete the expulsion hearing and 

render a decision. 

 

J. The Board of Education may shorten the length of or 

waive the expulsion period of a student who is 

expelled for the first time and who has never been 

suspended if the student successfully completes a 

program and any other conditions specified by the 

Board.  Any such program shall be at no expense to 

the student or his parents/guardians. For a student 

whose expulsion period is shortened or waived, the 

notice of the disciplinary action must be expunged 

from the cumulative education record if the student 

graduates from high school or, if the Board chooses, 

at the time the student completes the specified 

program and any other conditions required by the 

administration, whichever is earlier. Nothing herein 

shall be deemed to restrict the ability of the Board to 

shorten or waive the expulsion period, based upon 

completion of any program or meeting of 

conditions, for students who have been previously 

suspended or expelled, as may be permitted by law 

and as provided in Subsection L, below. 
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K.  The Board of Education may adopt the decision of a 

student expulsion hearing conducted by another school 

district, provided that the Board shall hold a hearing 

pursuant to this policy which shall be limited to a 

determination of whether the conduct which was the 

basis for the expulsion would also warrant expulsion 

under the policies of the Board of Education. The 

student shall be excluded from school pending such 

hearing.  The excluded student shall be offered an 

alternative educational opportunity in accordance with 

statutory requirements and this policy. 

 

L. An expelled pupil may apply for early readmission 

to school.  Such readmission shall be at the 

discretion of the Board of Education; however, the 

Board may delegate authority for readmission 

decisions to the Superintendent. If the Board 

delegates such authority, readmission shall be at the 

discretion of the Superintendent. The Board or 

Superintendent, as appropriate, may condition such 

readmission on specified criteria. 

 

M. Prior to conducting an expulsion hearing for a child 

requiring special education and related services 

described in subparagraph (A) of subdivision (5) of 

section 10-76a of the Connecticut General Statutes, a 

planning and placement team shall convene to 

determine whether the misconduct was caused by 

the child's disability. If it is determined that the 

misconduct was caused by the child's disability, the 

child shall not be expelled. The planning and 

placement team shall reevaluate the child for the 

purpose of modifying the child's individualized 

education program to address the misconduct and to 

ensure the safety of other children and staff in the 

school. If it is determined that the misconduct was 

not caused by the child's disability, the child may be 

expelled in accordance with the provisions of this 

section applicable to children who do not require 

special education and related services. 

Notwithstanding the provisions of Section VII, 

below, whenever a child requiring such special 

education and related services is expelled, an 

alternative educational opportunity, consistent with 

such child's educational needs shall be provided 

during the period of expulsion. 

 

N. Any student who commits an expellable offense and 

is subsequently committed to a juvenile detention 

center, the Connecticut Juvenile Training School or 

any other residential placement for such offense 

may be expelled using the procedures of this policy. 

The period of expulsion shall run concurrent with 

the period of commitment.  If a student who 

committed an expellable offense seeks to return to 

the school district after having been in a juvenile 

detention center, the Connecticut Juvenile Training 

School or any other residential placement, and the 

student has not been expelled for such offense, the 

district shall allow such student to return and may 

not expel the student for additional time for such 

offense. 

 

VI. READMISSION OF STUDENT FROM A 

RESIDENTIAL PLACEMENT 

 

A District student who has committed an expellable offense 

who seeks to return to a District school, after having been in a 

juvenile detention center, the Connecticut Juvenile Training 

School or any other residential placement, for one year or 

more, in lieu of expulsion from the District, shall be permitted 

to return to the appropriate school setting within the District.  

Further, the District shall not expel the student for any 

additional time for the offense(s).  

  

 

VII.   NOTIFICATION TO PARENTS OR GUARDIAN 

 

The parents or guardian of any minor student against whom 

disciplinary action is taken under this policy shall be given notice 

of such disciplinary action no later than twenty-four (24) hours of 

the time the student was excluded. 

 

VIII.   ALTERNATIVE EDUCATIONAL OPPORTUNITY 

 

The Board of Education recognizes its obligation to offer any 

student under the age of sixteen (16) who is expelled an 

alternative educational opportunity during the period of 

expulsion.  Any parent or guardian of such a student who does not 

choose to have his or her child enrolled in an alternative program 

shall not be subject to the provisions of section 10-184 of the 

Connecticut General Statutes.  Any expelled student who is 

between the ages of sixteen (16) and eighteen (18) and who 

wishes to continue his or her education shall be offered an 

alternative educational opportunity if he or she complies with 

conditions established by the Board of Education.  Such 

alternative may include, but shall not be limited to, the placement 

of such student in a regular classroom program of a school other 

than the one from which the student has been excluded and, for 

students at least sixteen (16) years of age, placement in an adult 

education program.  Any student participating in an adult 

education program during a period of expulsion shall not be 

required to withdraw from school.  In determining the nature of 

the alternative educational opportunity to be offered under this 

section the Board of Education may receive and consider 

evidence of past disciplinary problems which have led to removal 

from a classroom, suspension, or expulsion. 

 

State statutes do not require the Board of Education to offer an 

alternative educational opportunity to a student between the ages 

of sixteen (16) and eighteen (18) who has been expelled 

previously or who is expelled because of conduct which 

endangers persons and it was determined at the expulsion hearing 

that the conduct for which the student was expelled involved (a) 

possession on school property or a school-sponsored activity of a 

firearm, deadly weapon, dangerous instrument, or martial arts 

weapon or (b) offering for sale or distribution on school property 

or at a school sponsored activity a controlled substance as defined 

in subdivision (9) of Connecticut General Statutes §21a-240, 

whose manufacture, distribution, sale, prescription, dispensing, 

transporting, or possessing with the intent to sell or dispense, 

offering, or administration is subject to criminal penalties under 

Connecticut General Statutes §§21a-277 and 21a-278.  If the 

Board expels a student for the sale or distribution of such a 

controlled substance the Board shall refer the student to an 

appropriate state or local agency for rehabilitation, intervention or 

job training, or any combination thereof, and inform the agency of 

its action.  If the Board expels a student for possession of a 

firearm or deadly weapon, the Board shall report the violation to 

the local police department.  The Board shall give the name of the 

student and a summary of the Board's action in so referring the 

student, to the commissioner of education within thirty (30) days 

after the student is expelled. 
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The provisions of this section shall not apply to students requiring 

special education who are described in subparagraph (A) of 

subdivision (5) of Connecticut General Statutes §10-76a. 

 

IX.   GUN FREE SCHOOLS ACT 

 

The Board of Education shall submit to the commissioner of 

education such information on expulsions for the possession of 

weapons as is required for purposes of the Gun Free Schools Act 

of 1994, 20 U.S.C. §8921, et seq. 

 

BULLYING (#5131.2) 

 

The Salem Board of Education promotes a secure and positive 

school climate conducive to teaching and learning, that is free 

from threat, harassment and any type of bullying behavior.  

Therefore, it shall be the policy of the Board that hazing, 

bullying, menacing, or abuse of students will not be tolerated.  

Any student who engages in bullying as defined in this policy 

shall be subject to appropriate disciplinary action. 

 

The Board believes that a school environment in which 

students feel safe, supported, engaged and helpfully challenged 

is optimal for learning and healthy development. The Board 

seeks an environment in which students and adults feel 

socially, emotionally, intellectually and physically safe; an 

environment that is free of harassment, intimidation and 

bullying. 

 

Definitions 

 

“Bullying” means the repeated use by one or more students of 

a written, oral or electronic communication, such as 

cyberbullying, directed at or referring to another student 

attending school in the same school district or a physical act or 

gesture by one or more students repeatedly directed at another 

student attending school in the same school district that: 

 

A. Causes physical or emotional harm to such student 

or damage to such student’s property; 

B. Places such student in reasonable fear of harm to 

himself or herself, or of damage to his or her 

property; 

C. Creates a hostile environment at school for such 

student; 

D. Infringes on the rights of such student at school; or 

E. Substantially disrupts the education process or the 

orderly operation of a school. 

 

Bullying shall include, but not be limited to, a written, oral, or 

electronic communication or physical act or gesture based on 

any actual or perceived differentiating characteristic, such as 

race, color, religion, ancestry, national origin, gender, sexual 

orientation, gender identity or expression, socioeconomic 

status, academic status, physical appearance,  or mental, 

physical, developmental or sensory disability, or by association 

with an individual or group who has or is perceived to have 

one or more of such characteristics. (The student against whom 

the activity is directed must be attending school in the same 

district as the students engaged in the activity.) 

 

“Cyberbullying” means any act of bullying through the use of 

the Internet, interactive and digital technologies, cellular 

mobile telephone or other mobile electronic devices or any 

electronic communications. 

 

“Mobile electronic device” means any hand-held or other 

portable electronic equipment capable of providing data 

communication between two or more individuals, including, 

but not limited to, a text messaging device, a paging device, a 

personal digital assistant, a laptop computer, equipment that is 

capable of playing a video game or a digital video disk. 

 

“Electronic communication” means any transfer of signs, 

signals, writing, images, sounds, data or intelligence of any 

nature transmitted in whole or in part by a wire, radio, 

electromagnetic, photoelectronic or photo-optical system. 

 

“Hostile environment” means a situation in which bullying 

among students is sufficiently severe or pervasive to alter the 

conditions of the school climate. 

 

“Outside of the school setting” means at a location, activity 

or program that is not school related, or through the use of an 

electronic device or a mobile electronic device that is not 

owned, leased or used by a local or regional board of 

education. 

 

“School employee” means (a) a teacher, substitute teacher, 

school administrator, school superintendent, guidance 

counselor, psychologist, social worker, nurse, physician, 

school paraprofessional or coach employed by a local or 

regional board of education or working in a public elementary, 

middle or high school; or (b) any other individual who, in the 

performance of his or her duties, has regular contact with 

students and who provides services to or on behalf of students 

enrolled in a public elementary, middle or high school, 

pursuant to a contract with the local or regional board of 

education. 

 

“School climate” means the quality and character of school 

life with a particular focus on the quality of the relationships 

within the school community between and among students and 

adults. (and reflects norms, values, interpersonal relationships, 

teaching and learning practices, and organizational structures.) 

 

Examples of bullying include but are not limited to: 

 

1. Physical violence and attacks; 

2. Verbal taunts, name-calling and put-downs 

including ethnically based verbal abuse and 

gender-based put-downs; 

3. Threats and intimidation; 

4. Extortion or stealing of money or possessions; 

5. Exclusion from peer groups within the school; 

6. The misuse of electronic communications for 

the purpose of bullying, harassing or sexually 

harassing other students within the school or 

out of school (“cyberbullying”); and  

7. Targeting of a student based on the student’s 

actual or perceived “differentiating” 

characteristics such as race; color; religion; 

ancestry; national origin; gender; sexual 

orientation; gender identity or expression; 

socioeconomic or academic status; physical 

appearance; or mental, physical, 

developmental, or sensory disability. 

 

Such conduct is disruptive of the educational process and, 

therefore, bullying is not acceptable behavior in this district 

and is prohibited. 
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Students who engage in any act of bullying, on school grounds, 

at a school-sponsored or school-related activity, function or 

program whether on or off school grounds, at a school bus 

stop, on a school bus or other vehicle owned, leased or used by 

the Board of Education, or through the use of an electronic 

device or an electronic mobile device owned, leased or used by 

the Board of Education, and outside of the school setting if 

such bullying: 

 

1. Creates a hostile environment at school for the 

victim; 

2. Infringes on the rights of the victim at school; or 

3. Substantially disrupts the education process or the 

orderly operation of a school. 

 

Students who engage in any acts of bullying (as listed above) 

are subject to appropriate disciplinary action up to and 

including suspension, expulsion and/or referral to law 

enforcement officials. 

 

A comprehensive program, to improve the school climate, 

involving everyone in the schools and the community, to 

address bullying at all school levels is essential to reducing 

incidences of bullying. Such a program must involve 

interventions at all levels, school wide, classroom and 

individual. 

 

 

The District’s program: (Also outlined in the section pertaining 

to the “Safe School Climate Plan.”) 

 

1. Requires the development and implementation of a 

safe school climate plan by the Board of Education 

to address the existence of bullying in its schools; 

 

2. Permits anonymous reports of bullying by students 

to school employees and written reports of 

suspected bullying by parents or guardians; 

 

3. Requires school employees who witness acts of 

bullying or receive reports of bullying to orally 

notify the safe school climate specialist or another 

school administrator if the safe school climate 

specialist is unavailable, not later than one school 

day after such school employee witnesses or 

receives a report of bullying, and to file a written 

report not later than two school days after making 

such an oral report; 

 

4. Requires the safe school climate specialist to 

investigate or supervise the investigation of all 

reports of bullying and ensure that such 

investigation is completed promptly after receipt of 

any written report; 

 

5. Requires the safe school climate specialist to review 

any anonymous reports, except that no disciplinary 

action shall be taken solely on the basis of an 

anonymous report; 

 

6. Requires each school to have a prevention and 

intervention strategy, as defined by statute, as 

amended, for school employees to deal with 

bullying, including language about bullying in 

student codes of conduct and in all student 

handbooks; 

 

7. Provides for the inclusion of language in student 

codes of conduct concerning bullying; 

 

8. Requires each school to notify parents or guardians 

of all students involved in a verified act of bullying 

not later than forty-eight hours after the completion 

of the investigation.  The notice shall be 

simultaneously mailed to the parent/guardian with 

whom the student primarily resides and to the other 

parent/guardian if requested. The notice must 

describe the school’s response and any 

consequences that may result from further acts of 

bullying; 

 

9. Requires each school to invite the parents or 

guardians of a student who commits any verified act 

of bullying and the parents or guardians of the 

student against whom such act was directed, to a 

meeting to communicate to such parents or 

guardians the measures being taken by the school to 

ensure the safety of the student against whom such 

act was directed and to prevent further acts of 

bullying; 

 

10. Establishes a procedure for each school to document 

and maintain records relating to reports and 

investigations of bullying in such school and make 

such list publicly available; and report such number 

to the Department of Education and in such manner 

as prescribed by the Commissioner of Education; 

 

11. Requires the development of case-by-case 

interventions for addressing reported incidents of 

bullying against a single individual or recurrently 

perpetrated bullying incidents by the same 

individual that may include both counseling and 

discipline; 

 

12. Prohibits discrimination and retaliation against an 

individual who reports or assists in the investigation 

of an act of bullying; 

 

13. Requires the development of student safety support 

plans for students against whom an act of bullying 

was directed that addresses safety measures the 

school will take to protect such students against 

further acts of bullying; 

 

14. Requires the principal of a school or the principal’s 

designee, to notify the appropriate local law 

enforcement agency when such principal or the 

principal’s designee believes that any acts of 

bullying constitute criminal conduct; 

 

15. Prohibits bullying (A) on school grounds, at a 

school-sponsored or school-related activity, function 

or program whether on or off school grounds, at a 

school bus stop, on a school bus or other vehicle 

owned, leased or used by a local or regional board 

of education, or through the use of an electronic 

device or an electronic mobile device owned, leased 

or used by the local or regional board of education, 

and (B) outside of the school setting if such bullying 

(i) creates a hostile environment at school for the 

student against whom such bullying was directed, 

(ii) infringes on the rights of the student against 

whom such bullying was directed at school, or (iii) 
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substantially disrupts the education process or the 

orderly operation of a school; 

 

16. Requires, at the beginning of each school year, for 

each school to provide all school employees with a 

written or electronic copy of the school district’s 

safe school climate plan;   

 

17. Requires all school employees to annually complete 

the training required by C.G.S. 10-220a, as 

amended. Such training shall include identifying and 

responding to bullying and preventing and 

responding to youth suicide; 

 

Note: Certified employees are required to complete 

annual training on the prevention and identification of 

bullying and response to bullying and the prevention and 

response to youth suicide.  The State Department of 

Education, within available appropriations, is required to 

provide annual training to non-certified school 

employees. 

 

18. Requires students and the parents/guardians of 

students to be notified annually of the process by 

which they may make reports of bullying; 

 

19. As required, but not later than January 1, 2012, the 

Board of Education shall approve the safe school 

climate plan developed pursuant to statute and 

submit such plan to the Department of Education for 

its review, analysis, and cooperative assistance; and 

 

20. Requires that not later than thirty calendar days after 

approval by the Board, the safe school climate plan 

shall be made available on the Board’s and each 

individual school in the District’s Internet website 

and such plan is to be included in the District’s 

publication of the rules, procedures and standards of 

conduct for schools and in all student handbooks. 

 

The Board expects prompt and reasonable investigations of 

alleged acts of bullying. The safe school climate specialist of 

each school is responsible for handling all complaints of 

alleged bullying. The safe climate specialist shall investigate or 

supervise the investigation of all reports of bully promptly. 

 

In addition, the norms that are established by adults through 

consistent enforcement of all policies pertaining to conduct and 

modeling appropriate behavior at school and at home will 

reduce the instances and damage of bullying.  It is necessary 

for students to promote the concept that caring for others is a 

valued quality, one that is accepted and encouraged 

 

Prevention and Intervention Strategy 

 

The District shall implement, as required by C.G.S. 10-222d, 

as amended, a prevention and intervention strategy which may 

include, but is not limited to: 

 

1. Implementation of a positive behavioral 

interventions and supports process or another 

evidence-based model approach for safe school 

climate or for the prevention of bullying identified 

by the Department of Education. 

 

2. School rules prohibiting bullying, harassment, and 

intimidation and establishing appropriate 

consequences for those who engage in such acts. 

 

3. Adequate adult supervision of outdoor areas, 

hallways, the lunchroom, and other specific areas 

where bullying is likely to occur. 

 

4. Inclusion of grade-appropriate bullying education 

and prevention curricula in kindergarten through 

high school. 

 

5. Individual interventions with the bully, parents and 

school employees and interventions with the bullied 

child, parents, and school employees. 

 

6. School wide training related to safe school climate. 

 

7. Student peer training, education and support. 

 

8. Promotion of parent involvement in bullying 

prevention through individual or team participation 

in meetings, trainings, and individual interventions. 

 

District Safe School Climate Coordinator 

 

For the school year commencing July 1, 2012, and each school 

year thereafter, the Superintendent shall appoint, from among 

existing District staff, a District Safe School Climate 

Coordinator. 

 

The Coordinator will: 

 

1. Implement the District’s safe school climate plan; 

 

2. Collaborate with safe school climate specialists, the 

Board, and the Superintendent to prevent, identify, 

and respond to bullying in District schools; 

 

3. Provide data and information derived from the safe 

school climate assessments, in collaboration with 

the Superintendent, to the Department of Education; 

and 

 

4. Meet with the safe school climate specialists at least 

twice during the school year to discuss bullying 

issues in the District and make recommended 

changes to the District’s safe school climate plan. 

 

Safe School Climate Specialist 

 

For the school year commencing July 1, 2012, and each school 

year thereafter, each school Principal shall serve, or designate 

someone to serve, as the Safe School Climate Specialist for the 

school. 

 

The Specialist in each school will: 

 

1. Investigate or supervise the investigation of reported 

acts of bullying in the school in accordance with the 

District’s Safe School Climate Plan; 

 

2. Collect and maintain records of reports and 

investigations of bullying in the school; and 
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3. Act as the primary school official responsible for 

preventing, identifying and responding to bullying 

reports in the school. 

 

Safe School Climate Committee 

 

For the school year commencing July 1, 2012, and each school 

year thereafter, the Principal of each District school shall 

establish a new committee or designate at least one existing 

committee that is responsible for developing and fostering a 

safe school climate and addressing issues related to bullying in 

the school. The committee must include at least one 

parent/guardian of a student enrolled in the school, appointed 

by the Principal. 

 

The Safe School Climate Committee shall: 

 

1. Receive copies of completed reports following 

investigations of bullying; 

 

2. Identify and address patterns of bullying among 

students in the school; 

 

3. Review and amend school policies relating to 

bullying; 

 

4. Review and make recommendation to the District 

Safe School Climate Coordinator regarding the 

District’s Safe Climate Plan based on issues and 

experiences specific to the school; 

 

5. Educate students, school employees and parents and 

guardians of students on issues relating to bullying; 

 

6. Collaborate with the District Safe School Climate 

Coordinator in the collection of data regarding 

bullying; and 

 

7. Perform any other duties as determined by the 

School Principal that are related to the prevention, 

identification and response to school bullying for the 

school. 

 

Parent members of the Safe School Climate Committee are 

excluded from activities #1 and #2 above and from any other 

committee activities that may compromise student 

confidentiality. 

 

Safe School Climate Plan 

 

The Board of Education shall develop and implement a Safe 

School Climate Plan to address the existence of bullying in its 

schools. Such plan shall: 

 

1. Enable students to anonymously report acts of 

bullying to school employees and require students 

and the parents or guardians of students to be 

notified annually of the process by which they may 

make such reports; 

 

2. Enable the parents or guardians of students to file 

written reports of suspected bullying; 

 

3. Require school employees who witness acts of 

bullying or receive reports of bullying to orally 

notify the Safe School Climate Specialist, or another 

school administrator if the Safe School Climate 

Specialist is unavailable, not later than one school 

day after such school employee witnesses or 

receives a report of bullying, and to file a written 

report not later than two school days after making 

such oral report; 

 

4. Require the Safe School Climate Specialist to 

investigate or supervise the investigation of all 

reports of bullying and ensure that such 

investigation is completed promptly after receipt of 

any written reports made under this section; 

 

5. Require the Safe School Climate specialist to review 

any anonymous reports, except that no disciplinary 

action shall be taken solely on the basis of an 

anonymous report; 

 

6. Include a prevention and intervention strategy for 

school employees to deal with bullying; 

 

7. Provide for the inclusion of language in student 

codes of conduct concerning bullying; 

 

8. Require each school to notify the parents or 

guardians of students who commit any verified acts 

of bullying and the parents or guardians of students 

against whom such acts were directed not later than 

forty-eight hours after the completion of the 

investigation. The required notification and 

invitation shall include a description of the response 

of school employees to such acts and any 

consequences that may result from the commission 

of further acts of bullying; 

 

9. Require each school to invite the parents or 

guardians of a student who commits any verified act 

of bullying and the parents or guardians of the 

student against whom such act was directed, to a 

meeting to communicate to such parents or 

guardians the measures being taken by the school to 

ensure the student’s safety and to prevent further 

acts of bullying; 

 

10. Establish a procedure for each school to document 

and maintain records relating to reports and 

investigations of bullying in such school and to 

maintain a list of the number of verified acts of 

bullying in such school and make such list available 

for public inspection, and annually report such 

number to the Department of Education, and in such 

manner as prescribed by the Commissioner of 

Education; 

 

11. Direct the development of case-by-case 

interventions for addressing repeated incidents of 

bullying against a single individual or recurrently 

perpetrated bullying incidents by the same 

individual that may include both counseling and 

discipline; 

 

12. Prohibit discrimination and retaliation against an 

individual who reports or assists in the investigation 

of an act of bullying; 

 

13. Direct the development of student safety support 

plans for students against whom an act of bullying 

was directed that addresses safety measures the 
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school will take to protect such student against 

further acts of bullying; 

 

14. Require the Principal of a school, or the Principal’s 

designee, to notify the appropriate local law 

enforcement agency when such Principal, or the 

Principal’s designee, believes that any acts of 

bullying constitute criminal conduct; 

 

15. Prohibit bullying (A) on school grounds, at a school-

sponsored or school-related activity, function or 

program whether on or off school grounds, at a 

school bus stop, on a school bus or other vehicle 

owned, leased or used by the Board or through the 

use of an electronic device or an electronic mobile 

device owned, leased or used by the Board and (B) 

outside of the school setting if such bullying (i) 

creates a hostile environment at school for the 

student against whom such bullying was directed, 

(ii) infringes on the rights of the student against 

whom such bullying was directed at school, or (iii) 

substantially disrupts the education process or the 

orderly operation of a school; 

 

16. Require, at the beginning of each school year, each 

school to provide all school employees with a 

written or electronic copy of the school district’s 

Safe School Climate Plan; and 

 

17. Require that all school employees annually complete 

the training described in C.G.S. 10-220a, as 

amended. 

 

A bullying prevention program will be implemented which 

strives to develop a school and home environment: 

 Characterized by warmth, positive 

interest and involvement by adults; 

 Firm limits to unacceptable behavior; 

 Where non-hostile, non-physical negative 

consequences are consistently applied in 

cases of violations of rules and other 

unacceptable behaviors;  

 Where adults act as authorities and 

positive role models; and 

 Where students are included in efforts to 

improve school climate. 

 

The Superintendent shall develop rules and procedures, which 

carry out the provisions of this policy.  In addition, the 

Superintendent shall provide that students and parents of 

students are notified of this prohibition against bullying and 

the penalties for violating the prohibition by ensuring the 

posting of such information at each school and by ensuring 

inclusion of such information in student and parent 

handbooks.  In addition, this policy shall be included in all 

faculty handbooks. 

 

This policy shall not be interpreted to prohibit a reasonable and 

civil exchange of opinions, or debate that is protected by state 

or federal law. 

  

 

ALCOHOL, DRUGS AND TOBACCO (#5131.6) 

 

Pursuant to the goal of the Board of Education to maintain a 

drug, tobacco and alcohol-free school district, schools shall 

take positive action through education, counseling, parental 

involvement, and medical and police referral in handling 

incidents in the schools involving possession, sale, and/or use 

of behavior affecting substances. These substances shall 

include but not be limited to alcohol and controlled substances 

as defined in the Penal Code of the State of Connecticut.  

Alcohol, tobacco, stimulants, street drugs, including but 

not limited to marijuana, heroin and cocaine; anabolic 

steroids, hormones and analogues, diuretics and other 

performance enhancing substances, including 

supplements and creatine, are addressed by this policy 

and accompanying administrative regulations.   

Possessing, using, or transmitting any substance which is 

represented to be or looks like a narcotic drug, 

hallucinogenic drug, amphetamine, barbiturate, 

marijuana, alcoholic beverage, stimulant, depressant, or 

intoxicant of any kind, including such substances that 

contain chemicals which produce the same effect of 

illegal substances including but not limited to Spice and 

K2 and bath salts are addressed by this policy.  

Definitions 

Drugs are defined as any substance other than food or 

water that is intended to be taken or administered 

(ingested, injected, applied, implanted, inhaled, etc.) to 

affect the structure of any function of the body. Drugs 

may include, but not be limited to, alcoholic beverages; 

controlled substances such as marijuana, hallucinogens, 

cocaine, barbiturates, amphetamines, narcotics; and non-

authorized prescription drugs.  

Controlled substances, for purposes of this policy shall 

include all controlled substances prohibited by federal 

and state law, look-alike drugs, alcoholic beverages, 

anabolic steroids, drug paraphernalia, any volatile 

solvents or inhalants, such as but not limited to glue and 

aerosol products, and prescription or patent drugs, except 

those for which permission for use in school has been 

granted pursuant to Board policy.  

Under the influence, for purposes of this policy shall 

include any consumption or ingestion of controlled 

substances by a student.  

 

Privacy Rights 

Personal privacy rights of students shall be protected as 

provided by law. School properties may be inspected by 

school authorities to maintain health and safety. Searches 

to locate drugs, narcotics, liquor, weapons, poisons, and 

missing properties are matters relating to health and 

safety and may be regarded as reasonable grounds for 

searches by school personnel. Privileged communication 

between a certified or paraprofessional employee and a 

student concerning drug abuse shall remain confidential 

except in cases where the employee is obtaining physical 

evidence of a controlled substance, and/or where there is 

an immediate threat to, or where students’ health, safety, 

and welfare may be jeopardized.  

Illegal Activities 
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Use, possession, sale or distribution of drugs, including 

prescription drugs, drug paraphernalia and/or alcoholic 

beverages in violation of state law or Board of Education 

policy is prohibited at any time on school premises or at any 

school-sponsored activity. If a student is under the influence of 

a drug or alcohol, or engaged in the illegal activity of 

possessing or selling drugs and/or alcohol, the police will be 

notified, his/her parent(s)/guardian will be contacted, he/she 

will be suspended from school, referred to a Student Support 

Team, and considered for expulsion. In cases of the illegal 

activity of possessing or selling drugs or alcohol, students will 

be referred to the appropriate law enforcement authorities. If a 

student is arrested and is awaiting trial for possession of, or 

possession of with intent to sell drugs in or on school property 

or at a school-sponsored event, the student will not be allowed 

to attend school without the permission of the Superintendent, 

per the guidelines set forth in Policy #5114.  

Notification of Policy 

Annually, students will be notified through the student 

handbook, or through other means, of disciplinary sanctions 

for violation of this policy.  

Principals shall include statements, appropriate to student 

maturity, in school handbooks and on District/school websites 

to the effect that:  

The unlawful manufacture, distribution, sale, dispensing, 

possession or use of controlled substances, other illegal drugs, 

performance-enhancing substances, alcohol or tobacco is 

prohibited in school, on school grounds, on school 

transportation and at school sponsored activities;  

Compliance with the standards of conduct stated in the 

handbook is mandatory;     

A violation of its provisions will subject students to 

disciplinary action up to and including expulsion and referral 

for prosecution; and    

Connecticut Interscholastic Athletic Association (CIAC) 

controlled activities at the middle school levels sponsored by 

the District/school are included in this policy and 

accompanying administrative regulations.    

CIAC may impose sanctions beyond those applied by the 

District for the use of performance-enhancing substances, as 

defined in this policy, by athletes.   Disciplinary Action  

Students who violate this policy will be subject to disciplinary 

action which includes, but is not limited to, suspension or 

expulsion, and/or a program recommended by the Principal. 

Student athletes who violate this policy, participating in CIAC-

controlled activities shall also be declared ineligible for such 

activities in accordance with CIAC policy and regulation. Any 

disciplinary actions imposed will ensure that similar violations 

will be treated consistently. The Superintendent shall propose 

and the Board of Education shall approve procedures and 

regulations to ensure that any student violating this policy is 

subjected to disciplinary action, and that any disciplinary 

actions imposed for similar violations are treated consistently.  

The following guidelines for reporting alleged violations 

are to be followed:  

If an employee suspects student possession, use, abuse, 

distribution or sale of controlled substances, other illegal 

drugs, performance-enhancing drugs, alcohol, or 

tobacco/tobacco products the employee shall refer the 

matter to the Principal or his/her designee. The Principal 

or designee will notify the student’s parent/guardian, 

recommend a specific assessment, as appropriate, and 

contact law enforcement personnel as appropriate.  

If an employee obtains physical evidence of any 

substance which is represented to be or looks like a 

narcotic drug, other illegal drug, drug paraphernalia, 

performance-enhancing drugs, alcohol, tobacco products 

or tobacco paraphernalia from a student in school, on 

school grounds, on school provided transportation or at a 

school sponsored event, the employee shall turn the 

student and the controlled substance over to the school 

principal or designee. The Principal will notify the 

student’s parent/guardian, recommend a specified 

assessment as appropriate, notify law enforcement 

personnel and shall surrender possession of the controlled 

substance to the proper authorities within the time period 

required by state law.  

 

Drug-Free Awareness Program  

The Superintendent shall assure that the school District 

provides a drug-free awareness  

program for students including the following topics:  

 

Health and safety-related dangers of drug abuse;  

Review of the Board of Education’s policy of maintaining 

drug-free schools;    

Notification of the availability of drug counseling and 

rehabilitation programs; and    

Official penalties for drug abuse violations in schools.   

 

Drugs and Alcohol  

The policy of the Board is to prevent and prohibit the use 

(except as duly authorized through the school nurse), 

possession, distribution or sale of any drug, drug 

paraphernalia, or alcohol by any student at any time on 

school property, at school-sponsored events or on school-

provided transportation. The District provides (1) a 

supportive environment for recovering chemically 

dependent students during and/or after their involvement 

in a treatment program for chemical dependency; and will 

provide (2) assistance to those students who are affected 

by drug/alcohol possession or use by others. Any student 

in District schools found to be using, selling, distributing, 

in possession of or under the influence of intoxicants, 

mood altering drugs or substances, or look-alike drugs, or 

in possession of any related drug paraphernalia during a 

school session, on school premises, or anywhere at a 

school-sponsored activity or trip, on school-provided 

transportation, or otherwise off school grounds when such 

student’s conduct violates the substance abuse policy and 

is seriously disruptive of the educational process shall be 

subject to consequences as stated in the student 

handbook.  

A breath alcohol tester is approved for use at events/activities 

such as dances and proms at the middle school level where, in 

the judgment of the school administrator, there exists 

reasonable suspicion that a student has consumed an alcoholic 

beverage and then only under the following circumstance:  
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The student denies to an administrator that he/she has 

consumed alcoholic beverages and wishes to establish his/her 

innocence.  Should the student register a positive reading on 

the breath alcohol tester, consequences will be administered as 

outlined in the discipline/behavior regulations in the Code of 

Conduct.    

If the student denies to an administrator that he/she has 

consumed alcoholic beverages and elects not to utilize the 

breath alcohol tester to establish his/her innocence, the 

judgment of the administrator will then be utilized to determine 

if the student has consumed an alcoholic beverage. In this 

instance, consequences will be administered as outlined in the 

discipline/behavior regulations in the Code of Conduct.  

Inhalant Abuse  

In addition to the prohibitions pertaining to alcohol, drugs and 

tobacco contained in this policy, no student shall inhale, ingest, 

apply, use or possess an abusable glue, aerosol paint or 

substance containing a volatile chemical with intent to inhale, 

ingest, apply or use any of these in a manner:  

Contrary to directions for use, cautions or warnings appearing 

on a label of a container of the glue, paint aerosol or substance; 

and 

 

Designed to affect the central nervous system, create or induce 

a condition of intoxication, hallucination or elation, or change, 

distort, or disturb the person’s eyesight, thinking process, 

balance or coordination. For purposes of this policy, inhalants 

are defined as follows, but not limited to:  

Nitrous Oxide — Laughing Gas, Whippets, C02 Cartridge    

Amyl Nitrite — “Locker Room,” “Rush,” “Poppers,” 

“Snappers”  

Butyl Nitrite — “Bullet,” “Climax”  

Chlorohydrocarbons — Aerosol Paint Cans, Cleaning Fluids    

Hydrocarbons — Aerosol Propellants, Gasoline, Glue, Butane    

No student shall intentionally use or possess with intent to use 

inhalant paraphernalia to inhale, ingest, or otherwise introduce 

into the body an abusable glue, aerosol paint or other substance 

that contains a volatile chemical.  

Any student in the District schools found to be in possession 

of, using, distributing, or selling potentially abusable inhalant 

materials shall be subject to disciplinary action as outlined in 

this policy, up to and including suspension and a 

recommendation for expulsion. Violators of this policy may 

also be required to complete an appropriate rehabilitation 

program. The Superintendent shall propose and the Board of 

Education shall approve procedures and regulations to ensure 

that any student violating this policy is subjected to 

disciplinary action, and that any disciplinary actions imposed 

for similar violations are treated consistently.  

The Board of Education shall incorporate into the 

curriculum education pertaining to potential inhalant 

abuse which is appropriate for students given their age, 

maturity and grade level. Inhalant abuse educational 

programs/information for parents/guardians will be 

offered to parents/guardians.  

Performance-Enhancing Drugs (including food 

supplements)  

In addition to the prohibition pertaining to alcohol, drugs, 

tobacco and inhalants, the Board of Education prohibits 

the use, possession, distribution or sale of performance-

enhancing drugs, including anabolic steroids and food 

supplements, including creatine, by students involved in 

school-related athletics or any co-curricular or 

extracurricular school activity/program, other than use for 

a valid medical purpose as documented by a physician. 

Bodybuilding and enhancement of athletic ability and 

performance are not considered valid medical purposes.  

School personnel and coaches will not dispense any 

drugs, medication or food supplements except as in 

compliance with Connecticut State law, District policy 

and as prescribed by a student’s physician, dentist, 

physician assistant or advanced practice registered nurse.  

 

Students shall be made aware of the dangers of steroid 

abuse and that such abuse, unauthorized possession, 

purchase, or sale will subject them to disciplinary action 

and CIAC sanctions.  

Students who violate this policy will be subject to 

disciplinary action. The Superintendent shall propose, and 

the Board of Education shall approve, procedures and 

regulations to ensure that any student violating this 

section is subjected to disciplinary action, and that any 

disciplinary actions imposed for similar violations are 

treated consistently.  

The expectation of the Board is that District schools, as 

members of the CIAC, require all athletes playing in 

CIAC-controlled sports to be chemical free.  

Tobacco Use by Students  

There shall be no smoking or any other unauthorized use 

or possession of tobacco, tobacco products, including 

chewing tobacco or tobacco paraphernalia by students in 

any school building or school vehicle at any time or on 

any school grounds during the school day, or at any time 

when the student is subject to the supervision of 

designated school personnel, such as when the student is 

at any school function, extracurricular event, field trip, or 

school related activity.  

Students who violate this policy will be subject to 

disciplinary action. The Superintendent shall propose and 

the Board of Education shall approve procedures and 

regulations to ensure that any student violating this policy 

is subjected to disciplinary action, and that any 

disciplinary actions imposed for similar actions are 

treated consistently.  

 

 

RECOMMENDATIONS FOR USE OF 

PSYCHOTROPIC DRUGS (#5141.23) 

 
The Salem Board of Education prohibits all school personnel 

from recommending the use of psychotropic drugs for any 

student enrolled within the district.  The Board of Education 

believes that the use of psychotropic drugs by students is a 
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personal decision to be made by a student’s parents or legal 

guardian. 

 

This policy is not intended to prohibit school medical staff 

from recommending that a child be evaluated by an appropriate 

medical practitioner, nor does it prohibit school personnel from 

consulting with an appropriate medical practitioner with the 

consent of a student’s parents or guardian. 

 

The Superintendent or his/her designee shall be responsible for 

the implementation of this policy and for ensuring its 

dissemination to school personnel. 

     
PESTICIDE APPLICATION (#3524.1) 

 
No person other than a pesticide applicator with proper 

certification may apply pesticide within any school building or 

on the grounds of that school, unless 1) there is an emergency 

application to eliminate an immediate threat to human health, 

2) it is impractical to obtain the services of any such applicator 

with proper certification, and 3) such emergency application 

does not involve a “restricted use” pesticide, as defined by 

state law. 

 

The staff of each school, and the parents or guardians of each 

child enrolled in each school may register for prior notice of 

pesticide applications at the school.  Before applying any 

pesticide within any building or on school grounds, the board 

of education shall provide for a mailing of notice to persons 

who registered for prior notice and such notice shall be 

received not later than 24 hours prior to application; notice 

may be given by any means practicable to the school staff who 

registered for such notice. The notice shall include 1) the name 

of the active ingredient of the pesticide being applied to the 

target test; 2) the target pest; 3) the location of the application 

on the school property; 4) the date of the application; and 5) 

the name of the school administrator or designee who may be 

contacted for further information. Notice of any modification 

of the pesticide application policy shall also be sent to any 

person who registers for this notice.  For the purpose of 

community awareness, when pesticides are applied signs/flags 

will be posted on any school grounds where the application 

took place. 

 

No application of pesticide may be made to any school or on 

the grounds of any school during regular school hours or 

during planned activities at any school except that an 

emergency application may be made to eliminate an immediate 

threat to human health if (1) it is necessary to make the 

application during that period, and (2) such emergency 

application does not involve a restricted-use pesticide. No child 

may enter an area where an application has been made until it 

is safe to do so according to the provisions on the pesticide 

label.  In the event of such an emergency application, those 

who have registered for prior notice will be notified on or 

before the date that the application is to take place.     

 

No person shall apply a lawn care pesticide on the grounds of 

any school, except that an emergency application of a lawn 

care pesticide may be made to eliminate a threat to human 

health, as determined by the superintendent. 

 

At the beginning of each school year, the staff at each school 

and the parents and guardians of each child enrolled in the 

school shall be provided with a written statement of the 

board’s policy on pesticide application on school property and 

a description of any pesticide application made at the school 

during the previous school year.  Such statement shall indicate 

that the staff, parents or guardians may register for prior notice 

of pesticide applications at the school and shall describe the 

emergency notification procedures. Such statement will also be 

provided to the parents or guardian of any child who transfers 

to the school district during the school year. The copies of the 

records of each pesticide application at a school shall be 

maintained at the school for a period of five years.   

 

GREEN CLEANING PROGRAM (#3524.2) 

 

Cleaning chemicals can negatively impact indoor air quality 

and cause harm to the occupants of a school building.  

Therefore, the purpose of this policy is to encourage and 

promote the principles of green cleaning throughout the Salem 

School District, in compliance with applicable statutes.  The 

Board of Education encourages and supports efforts to 

implement green cleaning in all District schools.  This shall 

result in the implementation of a green cleaning program in all 

District facilities no later than July 1, 2011.  

 

It is the policy of the Salem School District to achieve the 

maintenance of clean, safe and healthy schools through the 

elimination of contaminants that affect children and adult 

health, performance and attendance and the implementation of 

cleaning processes and products that protect health without 

harming the environment. 

 

The Board of Education, by July 1, 2011, will reduce the 

exposure of school building occupants to potentially hazardous 

chemical cleaning products by adopting this Green Cleaning 

policy which requires the use of cleaning products in the 

schools that meet the guidelines or standards set by a national 

or international certification program approved by the 

Department of Administrative Services (DAS) in consultation 

with the Commissioner of Environmental Protection in order to 

minimize the potential harmful effects on human health and the 

environment. 

 

The transition to environmentally and health-friendly cleaning 

and/or sanitizing products shall be accomplished as soon as 

possible and in a manner that avoids the waste of existing 

inventories, accommodates establishment of supply chains for 

new products, enables training of personnel in appropriate 

work practices, and allows the phase-out of products and 

practices inconsistent with this policy. 

 

Definitions 

“Green Cleaning Program” means the procurement and proper 

use of environmentally preferable cleaning products in school 

buildings and facilities. 

 

“Environmentally Preferable Cleaning Products” means 

products or services that have a lesser or reduced effect on 

human health and the environment when compared with 

competing products or services that serve the same purpose.  

Such products must be approved by a Department of 

Administrative Services (DAS) - approved national or 

international certification program.  This term includes, but is 

not limited to, general purpose cleaners, bathroom cleaners, 

glass and carpet cleaners, hand cleaners and soaps, and floor 

finishes and strippers. Excluded are any disinfectant, 

disinfecting cleaner, sanitizer, or any other antimicrobial 

products regulated by the Federal Insecticide, Fungicide and 

Rodenticide Act.  Also excluded are products for which no 

guidelines or environmental standard has been established by 
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any national or international certification program approved by 

the Department of Administrative Services or which is outside 

the scope of or is otherwise excluded under guidelines or 

environmental standards established by such a national or 

international certification program.  

 

Notice Requirements 

Annually, starting October 1, 2010, the District will give to 

members of the school staff and to parents/guardians who 

request it, a written copy of this policy.  In addition to this 

policy, there will be a written notice which shall also include: 

1. the names and types of environmentally preferable 

cleaning products used in the schools and where in 

the building they are applied (refer to the Salem 

School District Hazard Communication Program 

Procedures); 

2. the schedule for applying the products; and  

3. the name of the School Administrator or designee 

whom the parent/guardian or student may contact 

for more information. 

 

The notice shall also contain the following statement: “No 

parent, guardian, student, teacher, or staff member may bring 

into the school facility any consumer product which is intended 

to clean, deodorize, sanitize, or disinfect.” 

 

In addition, parents/guardians of any child who transfers 

during the school year, or a new staff member hired during the 

school year shall be notified of this green cleaning policy.  

 

The Board will also make available on its website a copy of 

this policy.   

 

Biennially, the Board will report to the Commissioner of 

Education on its green cleaning program, in a manner 

prescribed by the Commissioner. 
 

SURVEY OF STUDENTS (#6162.51) 

 

Surveys can be a valuable resource for schools and 

communities in determining student needs for educational 

services.  When a survey is used, every effort should be made 

to ask questions in a neutral manner to ensure the accuracy of 

the survey. 

 

Administrators, teachers, other staff members and the Salem 

Board of Education may use surveys for many purposes.  Such 

purposes may include, but are not limited to, the need for 

student services, the determination of prevailing views 

pertaining to proposed policies and/or practices, or the 

determination of student knowledge and/or attitudes related, to 

a specific subject or units.  These are examples of surveys and 

not intended to be an all-inclusive listing.  Administrative 

approval is required for surveys.  Responses will not be used in 

any identifying manner. 

 

Surveys used in any experimental program or research project 

will be subject to the discretion of the Superintendent of 

Schools.  Parents/Guardians shall have the right to inspect all 

instructional material that will be used for a survey, analysis, 

or evaluation as part of a federal program. 

 

Prior to administering a survey, the Salem Board of Education 

must approve all that are received by the Superintendent that 

include reference to any of the factors listed below.  In 

addition, no student may, without parental consent, take part in 

a survey, analysis, or evaluation that reveals information 

concerning: 

 

1. Political affiliations or beliefs of the student or the 

student’s parents; 

2. Mental or psychological problems of the student or 

the student’s family; 

3. Sex behavior or attitudes; 

4. Illegal, anti-social, self-incriminating and 

demeaning behavior; 

5. Critical appraisals of other individuals with whom 

respondents have close family relationships; 

6. Legally recognized privileged or analogous 

relationships, such as those of lawyers, physicians 

and ministers; 

7. Income (other than that required by law to determine 

eligibility for participation in a program or for 

receiving financial assistance under such program); 

or 

8. Religious practices, affiliations or beliefs of the 

student or the student’s parent. 

 

Surveys conducted for other agencies, organizations or 

individuals must have the recommendation of the 

Superintendent of Schools and the approval of the Salem 

Board of Education as to content and purpose.  The results of 

such approved surveys must be shared with the Salem Board of 

Education. 

Parents/Guardians shall have the right to inspect, upon their 

request, a survey created by a third party before the survey is 

administered or distributed by a school to a student.  Such 

requests shall be made in writing with a response to be at least 

two weeks in advance of any survey to be given. 

 

Overall survey results following decisions must be shared with 

all parties who request such information. 

 

Parents/Guardians shall be notified at least annually, at the 

beginning of the school year, of this policy and when enrolling 

students for the first time in district schools.  This notification 

must explain that parent/guardians, or students 18 or older, 

have the right to "opt the student out of participation," in 

writing, in the following activities: 

 

1. The collection, disclosure and use of personal 

information gathered from students for the purpose of 

marketing or selling that information.  This does not apply to 

the collection, disclosure, or use of personal information 

collected from students for the exclusive purpose of 

developing, evaluating, or providing educational products or 

services for, or to students, such as: 

a. College or other post-secondary education 

recruitment, or military recruitment; 

b. Book clubs, magazines and programs providing 

access to low-cost literary products; 

c. Curriculum and instructional materials used in 

schools; 

d. Tests and assessments; 

e. Student recognition programs; and 

f. The sale by students of products or services to raise 

funds for school-related activities; 

2. The administration of any survey that delves into the 

restricted sensitive subject areas identified and listed above; or 

3. The administration of any non-emergency, invasive 

physical examination or screening that is required as a 

condition of attendance, administered by the school not 

necessary to protect the immediate health or safety of the 

file://sps-co-1/userdata/JKayser/Jennifer/Forms/Hazard%20Communication%20Program%20Procedures.doc
file://sps-co-1/userdata/JKayser/Jennifer/Forms/Hazard%20Communication%20Program%20Procedures.doc
file://sps-co-1/userdata/JKayser/Jennifer/Forms/Hazard%20Communication%20Program%20Procedures.doc
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student or other students and not otherwise permitted or 

required by state law. 

Note: The term "invasive physical examination" means any 

medical examination that involves the exposure of private body 

parts, or any act during such examination that includes 

incision, insertion, or injection into the body, but does not 

include a hearing, vision or scoliosis screening. 

 

The term "personal information" means individually 

identifiable information including a student’s or parent’s 

name, address, telephone number, or social security number. 

 

Parents/Guardians of a student shall also have the right to 

inspect, upon request, any instructional material used as part of 

the educational curriculum. 

 

Note:  The term "instructional material" means instructional 

content that is provided to a student, regardless of format. It 

does not include tests or academic assessments. 
 

HOMELESS STUDENTS (#5118.4) 

 

The Board shall make reasonable efforts to identify homeless 

children within the district, encourage their enrollment and 

eliminate existing barriers to their education, which may exist 

in district policies or practices, in compliance with all 

applicable federal and state laws.  

Further, it is the policy of the Board of Education that no child 

or youth shall be discriminated against or stigmatized in this 

school district because of homelessness. Homeless students, as 

defined by federal and state statutes, residing within the district 

or residing in temporary shelters in the district are entitled to 

free school privileges.  

 

Homeless students within the district not placed in a shelter 

remain the district’s responsibility to provide continued 

educational services. Such services for the child may be:  

 

1. continued in the school (“school of origin”) that the 

student attended when permanently housed or the school 

of last enrollment; or  

2. provided in the school that is attended by other students 

living in the same attendance area where the homeless 

child lives.  

 

To the extent feasible, a homeless child will be kept in the 

school of origin, unless it is against the wishes of the 

parent/guardian.  

 

Homeless children shall be provided educational services that 

are comparable to those provided to other students enrolled in 

the district, including but not limited to, Title I, transportation 

services, compensatory educational programs, gifted and 

talented, special education, ESL, health services and food and 

nutrition programs.  

 

The Superintendent of Schools shall refer identified homeless 

children under the age of eighteen who may reside within the 

school district, unless such children are emancipated minors, to 

the Connecticut Department of Children and Families.  

 

The district administration shall attempt to remove existing 

barriers to school attendance by homeless emancipated minors 

and youth eighteen years of age:  

 

1. The selected school for the homeless child shall enroll the 

child, even in the absence of records normally required 

for enrollment. The last school enrolled shall be contacted 

to obtain records.  

2. Other enrollment requirements that may constitute a 

barrier to the education of the homeless child or youth 

may be waived at the discretion of the Superintendent. If 

the district is unable to determine the student’s grade 

level due to missing or incomplete records, the district 

shall administer tests or utilize other reasonable means to 

determine the appropriate grade level for the child.  

3. Fees and charges, which may present a barrier to the 

enrollment or transfer of a homeless child or youth, may 

be waived at the discretion of the Superintendent.  

4. Transportation services must be comparable to those 

provided other students in the selected school. 

Transportation shall be provided to the student’s school 

of origin in compliance with federal and state regulations.  

5.  Official school records policies and regulations shall be 

waived at the discretion of the Superintendent, in 

compliance with federal statutes.  

6. The district shall make a reasonable effort to locate 

immunization records from information available. The 

District’s liaison shall assist the parent/guardian in 

obtaining the necessary immunizations and records. The 

District shall arrange for students to receive 

immunizations through health agencies and at District 

expense if no other recourse is available.  

7. Other barriers to school attendance by homeless children 

or youth may be waived at the discretion of the 

Superintendent of Schools.  

 

The District’s educational liaison for homeless children is the 

superintendent.  

 

Students residing in a temporary shelter are entitled to free 

school privileges from the district in which the shelter is 

located or from the school district where they would otherwise 

reside if not for the placement in the temporary shelter. The 

district in which the temporary shelter is located shall notify 

the district where the student would otherwise be attending. 

The district so notified may choose to either:  

 

1. continue to provide educational services, including 

transportation between the temporary shelter and the 

school in the home district; or  

2. pay tuition to the district in which the temporary shelter is 

located.  

The Superintendent shall develop procedures to ensure 

compliance with applicable statutes in the implementation of 

this policy.  

 

DRESS AND GROOMING (#5132) 

 

The Salem Board of Education expects students to dress for 

any function in appropriate clothing.  Restrictions on freedom 

of students dress may be applied when: 

1. it is unsafe either for the student or those around the 

student; 

2. it is substantially or materially disruptive to school 

operations and the education process; or 

3. it is lewd, vulgar, indecent or plainly offensive. 

 

No restrictions on freedom of dress and adornment will be 

imposed which: 

1. enforce particular codes of morality or religious 

tenets; 

2. attempt to dictate or adjudicate style or taste; or 
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3. do not fall within the direct or implied powers of the 

Board of Education. 

 

The administration shall establish procedures consistent with 

this policy.  Students and their parents will be notified of this 

policy annually. 

 

SEARCH AND SEIZURE (#5145.12) 

 

Desks, lockers and other such property are owned by the Salem 

Board of Education and the school exercises exclusive control 

of all school property. Students should not expect privacy 

regarding any items stored in school property such as a student 

assigned locker which is subject to a search at any time by a 

school administrator. Since lockers in the school are sometimes 

shared by more than one student, great care will be exercised 

in determining which student is responsible for contraband 

found in a locker or other school property during a locker 

search. The decision to search shall be made by a member of 

the school administration. The search shall be made in the 

presence of at least one witness, after which each participant in 

the search shall sign a dated register attesting to what was 

found. The discovery of illegal or dangerous contraband shall 

be reported to the office of the Superintendent of Schools 

and/or the police. 

 

Spot checks of school property for contraband materials such 

as drugs, alcohol, etc. may be conducted by a school 

administrator under the following conditions: 

1. There is reason to believe that contraband materials 

are contained in a student locker/desk and the 

presence of said materials poses a serious threat to 

the maintenance of discipline, order, health and 

safety in the school. 

2. The search of a group of students’ desks/lockers 

where no particular individual within the group is 

suspected may be conducted only if there is a 

reasonable suspicion of conduct immediately 

harmful to students, staff or school property. 

3. Students shall be informed annually of the Board 

Policy that allows the search of all school property 

such as lockers, desks, etc. 

4. Locker/school property/building spot 

checks/searches may be conducted by any means 

deemed appropriate, such as the use of 

drug/contraband dogs by the resident state police, at 

any time without any prior warning. 

 

The exercise of the right to inspect school property also 

requires the protection of each student’s privacy and 

protection from coercion, with reasonable care for the Fourth 

Amendment rights of students. 

      

STUDENT NUTRITION AND PHYSICAL ACTIVITY 

(STUDENT WELLNESS) (#6142.101) 

 

The Salem Board of Education recognizes that childhood 

obesity has reached epidemic levels in Connecticut and 

throughout the country.  Overweight children are at a higher 

risk for developing severe long-term health problems, and 

overweight children are affected by discrimination, 

psychological stress, and low self-esteem.  However, research 

indicates that obesity and subsequent diseases are largely 

preventable through diet and regular physical activity.  

Research also indicates that becoming physically active and 

maintaining a regular physical activity program significantly 

reduces the risk of some obesity and some cancers, diabetes 

and other chronic diseases. 

 

Children who eat well-balanced meals and are healthy are 

more likely to learn in the classroom.  The Salem Board of 

Education supports increased emphasis on nutrition as well as 

physical activity at all grade levels to enhance the well being of 

our District’s youth.  Therefore, it is the policy of the Salem 

Board of Education to: 

 

 Provide students access to nutritious food; 

 Provide opportunities for physical activity and 

developmentally appropriate exercise; and 

 Provide accurate information related to these topics. 

 

The Superintendent or his/her designee shall develop and 

implement a comprehensive district-wide program consistent 

with State and Federal requirements for districts sponsoring the 

National School Lunch Program.  To implement the program, 

the Superintendent or his/her designee shall adopt and 

implement a comprehensive curriculum on health, fitness and 

nutrition consistent with the Connecticut Frameworks.  The 

curriculum will provide opportunities for developmentally 

appropriate instruction for grades K-8.  The input of staff, 

students, parents, and public health professionals in the 

development of the curriculum is encouraged.   

 

Evaluation procedures will utilize classroom-based assessment 

or other strategies and will be in place by the end of the 2008 – 

2009 school year.   

 

Nutrition, health and fitness topics shall be integrated within 

the sequential, comprehensive health education curriculum 

taught at every grade level, Kindergarten through Grade 8, and 

coordinated with the District’s nutrition, physical education 

and food services programs. 

 

The District shall take a proactive effort to encourage students 

to make nutritious food choices and to engage in healthy 

physical activities. 

 

The Superintendent or his/her designee shall ensure that: 

 

 A variety of healthy food choices are available 

whenever food is sold or served in District schools 

or at District-sponsored events;  

 Schools shall regulate the sale or serving of foods 

high in fat, sodium or added sugars;  

 Nutritious meals served by the school nutrition and 

food services operation complies with State and 

Federal Law; and 

 

 The Salem Board of Education will allow the sale of 

foods and beverages that do not comply with CT 

Nutrition standards (exemptions) as established by 

state law so far as such sale is: 

 

1) In connection with an event occurring 

after the end of the regular school 

day* or on weekends; 

2) Such sale is at the location of the 

event**; and 
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3) Such food or beverage is not sold 

from a vending machine or school 

store. 

 

*A regular school day is defined as the period that begins with 

the arrival of the first child at school and ends after the last 

instructional period.   

 

**An event is defined as an occurrence that involves more than 

just a regularly scheduled practice, meeting or extracurricular 

activity.  (i.e..,  soccer games, school plays and school dances 

are events, but soccer practices and play rehearsals are not.) 

 

Nutrition 

 

Nutrition Standards 

 

The District shall provide school lunches, which meet the 

nutritional standards required by State and Federal school 

lunch programs.  Meals served in school before the end of the 

last lunch period shall conform to the U.S. Dietary Guidelines 

for Americans.   

 

The Superintendent or his/her designee shall establish rules for 

the sale of food during the school day to encourage the eating 

of nutritious lunches.  Foods and beverages of minimal 

nutritional value, as defined by the U.S. Department of 

Agriculture, shall not be sold or served on school premises 

until 30 minutes after the end of the last lunch period. 

 

Any food sales of an occasional nature must have the prior 

approval of the Principal and meet the exemption requirements 

as outlined in CT Public Act 06-63.  Vending machines shall 

be limited to only those that dispense items, which are 

nutritionally healthful.  No food or drink shall be offered in 

vending machines unless the Principal has approved them. 

 

Food Services Program 

 

The District supports the philosophy of the National School 

Lunch program and shall provide wholesome and nutritious 

meals for children in the District’s schools.  The Board 

authorizes the Superintendent or his/her designee to administer 

the food services program, provided that any decision to enter 

into a contract with a private food service agency shall require 

the approval of the Salem Board of Education.  Expenditures 

for food supplies shall not exceed the estimated revenues.   

 

Because of the potential liability of the District, the food 

services program shall not accept donations of food other than 

as provided in this policy without the expressed approval of the 

Salem Board of Education.  Should the Salem Board of 

Education approve a food donation, the Superintendent or 

his/her designee shall establish inspection and handling 

procedures for the food and determine that the provisions of all 

State and local laws have been met before selling the food as 

part of the school lunch menu. 

 

Free and Reduced – Price Food Service 

 

The District shall provide free and reduced-price lunches and 

milk to students according to the terms of the National School 

Lunch program and state laws and regulations.  The District 

shall inform parents of the eligibility standards for free or 

reduced-price meals.  Reasonable efforts shall be made to 

protect the identity of students receiving such meals.  A parent 

has the right to appeal any decision with respect to his/her 

application for free or reduced-price food services to the 

Superintendent.   

 

Surplus Commodities 

 

The District shall use food commodities made available under 

the Federal Food Commodity Program for school menus. 

 

Health and Fitness Curriculum 

 

The Superintendent or his/her designee shall adopt and 

implement a comprehensive health and fitness curriculum 

consistent with the curriculum frameworks of the Connecticut 

Department of Education.  The curriculum will provide 

opportunities for developmentally appropriate instruction for 

Grades K – 8.  Evaluation procedures will utilize classroom-

based assessments or other strategies and will be in place by he 

end of the 2008 – 2009 school year.  

 

STUDENT RECORDS/CONFIDENTIALITY 

(#5125) 
Educational records will be kept for each student and will 

reflect the physical, emotional, social and academic aspects of 

a student's development in the educational process. 

 

The Board of Education recognizes the legal requirements to 

maintain the confidentiality of student records.  The procedures 

for the confidentiality of student records shall be consistent 

with federal statutes, including the Family Educational Rights 

and Privacy Act of 1974 (FERPA) and its implementing 

regulations, The No Child Left Behind Act of 2001 (NCLB) 

and the Connecticut General Statutes. 

 
The Board also recognizes its responsibility under C.G.S. 11-

8a and 11-8b to ensure the orderly retention and disposition of 

the district’s student records.  

 

Safeguards shall be established by the administration to protect 

the student and the student's family from invasion of privacy in 

the collection, maintenance and dissemination of information, 

and to provide accessibility to recorded information by those 

legally entitled thereto.   

 

For the purposes of this policy: 

 

1.  “Student Record” means any item of information 

directly related to an identifiable student other than 

directory information, which is maintained by the 

School District or required to be maintained by an 

employee in the performance of his/her duties 

whether recorded by handwriting, print, computer 

media, video or audio tape, film, microfilm and 

microfiche.  Student records include information 

relative to an individual student gathered within or 

without the school system and maintained within the 

school district, regardless of the physical form in 

which it is maintained.  Any information which is 

maintained for the purpose of review by a second 

party is considered a student record. 

 

“Student record” shall not include informal notes related 

to a student compiled by a school officer or employee, 

which remain in the sole possession of the maker and are 
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not accessible or revealed to any other person except a 

substitute for the maker of the record.  

“Substitute” means a person who performs the 

duties of the individual who made the notes on a 

temporary basis, and does not refer to a person who 

permanently succeeds the maker of notes in his or 

her position.  Medical records are not open to public 

inspection. 

 

2.   The following student information is declared to be 

directory information: 

a. Student’s name; 

b. Address; 

c. Telephone number; 

d. Date and place of birth; 

e. Participation in officially recognized 

activities and sports; 

f. Photograph; 

g. Grade levels; 

h. Weight and height of members of athletic 

teams; 

i. Dates of attendance; 

j. Recognition and awards received; 

k. Most recent public and private school 

attended; and 

l. Family e-mail address(es) 

 

The Principal and/or designee will normally limit or 

deny the release of specific categories for directory 

information unless he/she determines that such 

release is required by law or is in the best interests 

of students.  When appropriate, the Principal and/or 

designee may release directory information to the 

following: 

a. Federal, state and local governmental 

agencies; 

b. Representatives of the news media, 

including but not limited to newspapers, 

magazines, and radio and television 

stations; 

c. Employers or prospective employers; and 

d. Nonprofit youth organizations 

 

No information may be released to a private profit-

making entity unless specified above.  The names 

and addresses of students enrolled in grade 12 or 

who have terminated enrollment prior to graduation 

may be provided, in accordance with the terms of 

the law, to a private school or college cooperating 

under state law. 

 

3.  “Parent” means a natural parent, an adopted parent, or 

legal guardian or an individual acting as a parent in 

the absence of a parent or guardian.  If parents are 

divorced or legally separated, both the parent 

granted custody and the parent not granted custody 

have the legal right of access to the academic, 

medical, hospital or other health records of the child, 

unless a court order prohibits access. 

 

 Whenever a student has attained eighteen years or is 

attending an institution of post-secondary education, 

the permission or consent required of, and the rights 

accorded to, the parents or guardian of the student 

shall thereafter only be required of, and accorder to, 

the students, except that the District may disclose 

records to parents of a student eighteen years of age 

or older who is a dependent as defined in Section 

152 of the Internal Revenue Code of 1954. 

 

4.  “School Official” means a person employed by the 

District as an administrator, supervisor, instructor, 

or support staff member, including health or medical 

staff and law enforcement unit personnel); a person 

serving on the Board of Education; a person or 

company with whom the School District has 

contracted to perform a special task (such as an 

attorney, auditor, bus contractor, medical or 

educational consultant or therapist); or a person 

serving on a Board of Education committee, such as 

a disciplinary or grievance committee, or as a 

hearing officer in discipline cases, or assisting 

another school official in performing his or her 

tasks. 

 

The Superintendent shall be responsible for ensuring that all 

requirements under Federal and State statutes shall be carried 

out by the School District and will develop procedures.    

 

The parent or eligible student has the right to: 

 

1. Inspect and review the student’s education records; 

 

2. A specification of the intent of the School District to 

limit the disclosure of personally identifiable 

information contained in a student’s educational 

record except: 

a. By prior written consent of the student’s 

parent(s) or guardian(s) or the eligible 

student;  

b. As directory information; or 

c. Under certain limited circumstances, as 

permitted by FERPA, and The No Child 

Left Behind Act (NCLB). 

 

3. Request that records be amended to ensure that they 

are not inaccurate, misleading or otherwise in 

violation of the student’s privacy or other rights;  

 

4. File a complaint with the US Department of 

Education alleging failure of the District to comply 

with FERPA and its regulations; and  

 

5. Obtain copies of this policy and the locations where 

copies may be obtained. 

 

The District shall arrange to provide translations of this notice 

to non-English speaking parents in their native language. 

 

Transfer of Student Records: 

1. Whenever a student transfers to another Connecticut 

Public School District or to a Charter School, the 

following student records shall be forwarded upon 

written notification of the student’s enrollment from 

the other district: 

 



   

Page 37 of 28 

 

 

a. The student’s Mandatory Permanent 

Student Record or a copy thereof.  The 

original or a copy shall be retained by this 

district. 

b. The student’s entire Mandatory Interim 

Student Record. 

 

2. The student’s records shall be transferred to the new 

School District or Charter School no later than 10 

days after receipt of such notification. 

 

3. Whenever a student transfers to a School District in 

another state or to a private school, the district shall 

transfer the student’s Mandatory Permanent Student 

Record upon receipt of a written request. 

 

4. Permitted student records may be forwarded. 

 

5. Student records shall not be withheld from the 

requesting district because of any charges or fess 

owed by the student or the student’s parents or 

guardians. 

 

6. All student records shall be updated prior to transfer. 

 

7. Parent Notification: 

a. If a student’s parent or guardian did not 

give authorization for the transfer of such 

records, the district shall send notification 

of the transfer to the parent/guardian at 

the same time it transfers the records. 

b. If the transfer is a within-state transfer, 

the receiving school shall notify the 

parents of the record transfer. 

c. If the student transfers out of state, the 

custodian of student records shall notify 

the parents or guardian at their last known 

address of the rights accorded them. (34 

C.F.R. 99.34 disclosure to other agencies 

or institutions) 

d. The notification shall include a statement 

of the parent’s or guardian’s right to 

review, challenge and receive a copy of 

the student record, if desired. 

 
NOTIFICATION OF RIGHTS UNDER THE FAMILY 

EDUCATIONAL RIGHTS AND PRIVACY ACT 

 

Dear Parent/Guardian: 

 

The Family Educational Rights and Privacy Act (FERPA) 

affords parents of enrolled students and enrolled students over 

18 years of age ("eligible students”) certain rights with respect 

to the student’s education records. They are: 

 

1. The right to inspect and review the student's 

education records within 45 days of the day the 

school officials receive a request for access to the 

records.  Parents or eligible students should submit 

to the school principal a written request that 

identifies the record(s) they wish to inspect. The 

principal will make arrangements for access and 

notify the parent or eligible student of the time and 

place where the records may be inspected. 

 

2. The right to request the amendment of the student's 

education records that the parent or eligible student 

believes are inaccurate or misleading.  Parents or 

eligible students may ask school officials to amend a 

record that they believe is inaccurate or misleading. 

They should write the school principal, clearly 

identify the part of the record they want changed, 

and specify why it is inaccurate or misleading. 

 

 If school officials decide not to amend the record as 

requested by the parent or eligible student, they will 

notify the parent or eligible student of the decision 

and advise them of their right to a hearing regarding 

the request for amendment.  Additional information 

regarding the hearing procedures will be provided to 

the parent or eligible student when notified of the 

right to a hearing. 

 

3. The right to consent to disclosure of personally 

identifiable information contained in the student's 

education records, except to the extent that FERPA 

authorizes disclosure without consent. 

 

 One exception which permits disclosure without 

consent is disclosure to school officials with 

legitimate educational interests.  A school official is 

a person employed by the school district as an 

administrator, supervisor, instructor, or support staff 

member (including health or medical staff and law 

enforcement unit personnel); a person serving on the 

Board of Education; a person or company with 

whom the school district has contracted to perform a 

special task (such as an attorney, auditor, bus 

contractor, medical or educational consultant or 

therapist); or a person serving on a Board of 

Education committee, such as a disciplinary or 

grievance committee, or as a hearing officer in 

discipline cases, or assisting another school official 

in performing his or her tasks. 

 

A school official has a legitimate educational 

interest if the official needs to review an education 

record in order to fulfill his or her professional 

responsibility. 

 

Upon request, the School District may release 

education records without consent to officials of 

another School District in which a student seeks or 

intends to enroll.  

 

4. The right to file a complaint with the U.S. 

Department of Education concerning alleged 

failures by school officials to comply with the 

requirements of FERPA.  The name and address of 

the Office that administers FERPA is: 

 

Family Policy Compliance Office 

U.S. Department of Education 

600 Independence Avenue, SW 

Washington, DC 20202.4605 

 

 

NOTICE OF INTENT TO RELEASE DIRECTORY 

INFORMATION WITHOUT PRIOR CONSENT 

 

The following types of information contained in the 

education record of an enrolled student are hereby 

designated as directory information and may be disclosed 
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by school officials without the prior consent of a parent or 

eligible student except as provide below: 

 

 Student’s name; 

 Address; 

 Telephone number; 

 DATE AND PLACE OF BIRTH; 

 Participation in officially recognized activities 

and sports; 

 Photograph; 

 Grade levels; 

 Weight and height of members of athletic teams; 

 Dates of attendance; 

 RECOGNITION AND AWARDS RECEIVED; 

 Most recent public and private school attended; 

and 

 Family e-mail address(es) 

 

Pursuant to the No Child Left Behind Act of 2001 and the 

National Defense Authorization Act of 2002, the school district 

is required to provide, upon a request made by military 

recruiters or an institution of higher education, access to 

secondary school student’s names, addresses, and telephone 

listings.  In addition, the school district is required to provide 

military recruiters with the same access to secondary school 

students and on-campus recruiting opportunities, as well as to 

directory information as provided for herein, as is provided 

generally to post-secondary educational institutions or to 

prospective employers of those students.  

 

A parent or eligible student may refuse to allow school 

officials to designate any or all of the above listed types of 

information as directory information.  A parent or eligible 

student may also request that school officials not release the 

student's name, address, and telephone listing to military 

recruiters or an institution of higher education without the prior 

written consent of the parent or eligible student. Any such 

request must be made in writing to and received by the 

Superintendent or his/her Designee.   

 

SCHOOL CEREMONIES AND OBSERVANCES 

(#6115) 

 
Silent Meditation: 

The Board of Education directs that the administration shall 

provide for students and teachers the opportunity to observe an 

appropriate period of time for silent meditation at the 

beginning of each school day. 

 

Pledge of Allegiance: 

The Board further directs that the Pledge of Allegiance shall be 

recited in the morning on each school day. 

If, because of some personal philosophy or belief, a student’s 

parent/guardian has made the decision that their child/children 

are not to recite the “Pledge”, the child/children may choose to 

remain silent, upon receipt of a note by the teacher of each 

child. A new notice from the parent/guardian will be required 

at the beginning of each school year. 

 


